STATISTICS OF FINAL GRADE


GRADE A ---  6 students


GRADE B ---  24


GRADE C ---  13


GRADE F
   --- 1


QUESTION ONE

Mr. Brown passed you the electronic file and you are required to:

1) Explain to Brown what the “delimited format” is.

2) Tell Brown the format of the file he just passed to you.

3) List any tests to be performed to ascertain the reasonableness of the imported data in this case.

4) Describe to Brown the solutions of unexpected results during the import processing in this case.

5) Set up a model using database functions, that can be used to analyze the source of cash inflow from the settlement of customers by region and by currency. A hardcopy showing all the formula of the model is expected.

6) Produce and submit a hardcopy of the above model (item 5) in a delimited format.  (total 50 marks)

QUESTION TWO

1) Prepare a management report in Word LINKING spreadsheet output and graph.  The word document should be printed out.

2) Utilize the spreadsheet commands and functions to produce the same report by EMBEDDING the graph and spreadsheet table into one spreadsheet.  A hardcopy with gridlines is required. 

3) Explain the term OLE.


4) List four factors in determining if you should link or embed an object  (Total 50 marks)

Comment:

Question One

1) The text in delimited format where the fields are separated from one another by a specific character.  These delimiters can be tab, semicolon, space, comma, etc.

2) The file was in non-delimited format or fixed width format.


3) Tests:

a. Reconcile the vertical sum and horizontal sum







b. Check the total receivable balances against source report


4) Unexpected results and solutions

a. Date function displays a date number

i. Solution – format the date number as Date





b. Some columns show #######

i. Solution – adjusting the width of the columns


5) Set up model:

a. Use database functions properly


b. Use SUMIF functions properly

c. Using reference cells in the database functions

d. Company Name and report name

e. Format the date field properly (printed date)

f. Convert the customer codes (working field) 


g. Classifying the regions and currency


h. Checking formula (e.g. using IF function)

i. All of you forgot the checking


i. Correct layout

j. Date monthly date as formula

i. The month header of the report should be set as a formula referring to report date.

6)
CSV file
















Only one of you submitted this requirement.  It is very simple.  You can only save the Excel file and choose the file type as “CSV”.

Question Two

Common error: 

i) to preview if all the content can be printed out after copying to Excel

ii) Forgot to set indented paragraph in Excel.

3) OLE 

Some of you tried to recite the related paragraphs in the book.  However, please note that some statements in the orange boxes are not applicable to the answer.  Also, it sounds silly to state these statements.  For example, it states a special mark to highlight the usefulness of OLE in the rest of the book.

4) Linking versus embedding

Some of you listed out the four factors directly.  However, remember to state out the application clearly.  For example, if the object still needs some work, linking will be more appropriate.










