Audit Programme – Creditors and Accruals                         R/1/1
Client: _______________________________________________________________

Period: _______________________________________ 
File No.______________

Objectives – to form an opinion as to whether:

A. All credits due to the company at the balance sheet date are in existence and stated correctly.

B. Expenses are recognized in the correct year on a consistent basis.

C. Accruals represent future liabilities due to the future expenditure, determined on a consistent basis.

Risk assessment

To record the preliminary section risk assessment made on C/1/11 and the final risk assessment

Section risk assessment (High/Medium/Low)
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Required audit evidence which may have been
Obtained during accounts preparations

1. Obtain or prepare a schedule summarizing creditors

and accruals for the current and previous year.

Where the client maintains a purchase ledger and purchase

Day book follow test 2. Where these do not exist follow

test 3.

2. Obtain or prepare a list of purchase ledger balances at the year end and ensure that it reconciles to the balance on the purchase ledger control account in the nominal ledger.

(a) Check a sample of balances to the purchase ledger and vice versa.

(b) Check the additions of the list of balances,

(c) Gross up creditors if debit balance are material.
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3. Where no purchase ledger exists obtain or prepare a
List of trade creditors balances at the year end and

Reconcile this to the supporting accounting records.

4. Review creditors balances for:
(a) Age

(b) Subsequent cash payment.

5. Consider purchase/creditors/cash payments cut-off.

6. Examine debit notes issued after the year end.

7. Verify accruals at the year end.

(a) Verify significant items by referring to supporting documentation.

(b) Compare accruals with prior years to identify possible omissions
8. Compare:

(a) The number of days purchases in creditors for the year with that of the previous year and explain variations.

(b) The aged listing of creditors with that of previous years and note any significant changes in the ratio of overdue accounts.

Other Audit Work

9. Review the creditors listing at the year end. Consider circularizing a sample of creditor balances and agree replies to the company’s records. Follow up creditors from whom no replies have been received. Record circularization work.

10. In respect of loans from third parties, obtain written confirmation of balances, interest rate, if applicable, and repayment terms

	Audit

obj
	Scope
	Sch

ref
	Comments
	Initials

& date

	A-C
	
	R/2
	
	

	
	
	
	
	

	
	
	
	
	


11.
Where appropriate, draw additional conclusions and

highlight matters of significance arising from the audit
work undertaken.

Other matters to be considered:

(i) Balances with group and related undertakings

(ii) Directors’ loans

(iii) Accounting policies – adequacy and disclosure

Additional tests (continue on separate sheet if necessary)

Completion and clearance
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1. Include possible management letter points.

2. Include other potential constructive advice to the

client.

3. Complete appropriate section of Audit Control Sheet.

Conclusion:
Based on the audit work done I am satisfied that the audit objectives listed at A to C above have been met and that creditors and accruals are fairly stated, subject to:
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1. Clearance of the unadjusted errors noted on A/11

2. Clearance of audit points outstanding on D/11
	Signature
	Date

	
	

	
	

	
	


Completed by senior

Reviewed and approved by executive on completion of audit

Reviewed and approved by partner on completion of audit

