Audit Programme – Purchases











P/1/1
Client: ______________________________________________________________

Period: _________________________________________

File No._________

Objectives – to form an opinion as to whether:

A. Goods received are paid correctly and completely.

B. Debit notes raised represent discounts authorized by the suppliers.

C. Purchase Invoice/debit notes etc. are completely and correctly entered in the accounting records.

D. Invoices raised for goods/services received represent genuine purchases.

E. Debits to Purchase ledger accounts are genuine and journal entries/adjustments are valid.

F. Remittances to suppliers and cash purchases are completely and correctly entered in the accounting records.
In forming an opinion on the above objectives, assurance may also be obtained from conclusions drawn in sections P (creditors) and D/6 (analytical review).

Risk assessment
To record the preliminary section risk assessment made on C/1/19 and the final risk assessment

Section risk assessment (High/Medium/Low)

	
	Preliminary
	Final
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	Control
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	C
	
	P/3
	
	


1. Confirm accuracy of overview of accounting systems

and procedures regarding purchases and other expenses

applications and verify by undertaking walk=through tests.
Required audit evidence which may have been obtained during financial statements preparation
2. Obtain or prepare a lead schedule for purchase identifying net purchases by category and/or market, if required
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3. Obtain or prepare an analysis of bank and cash

Expenses for the year, where not covered by general ledger analysis.

(a) Analyse the reconciled expenses under headings appropriate to the business.

(b) Vouch a sample of non-purchases ledger entries in the cash book and petty cash book to supporting documentation and agree to bank statements.

(c) Review cash book and petty cash book for non-purchases ledger entries for whole year and vouch any large or unusual items.

Where the client maintains a sales ledger and sales day book follow test 4. Where these do not exist follow test 5.

4. Where a purchases day book/purchases ledger exists:

(a) Vouch a sample of invoices to

(i) General ledger

(ii) Sales ledger

(b) Vouch sample of purchases from the general ledger/purchase day book to invoices ensuring payments are correct

(c) Vouch a sample of bank lodgements to the purchases ledger.

(d) Vouch a sample of purchases ledger expenses to banking records

(e) Review the purchases ledger control account for the year.

(i) Investigate large or unusual journal entries

(ii) Investigate any large or unusual increases/decreases in purchases or debit notes

	Audit

obj
	Scope
	Sch

ref
	Comments
	Initials

& date

	C, F
	
	
	
	

	C, F
	
	
	
	

	D
	
	
	
	

	C
	
	
	
	

	C
	
	
	
	

	B
	
	
	
	

	A, D
	
	
	
	

	C
	
	
	
	

	F, C
	
	
	
	

	A, C
	
	
	
	

	A-F
	
	P/2
	
	


5. Where no purchases day book/purchases ledger exists:

(a) Test expenses in the cash book to supporting purchases invoices and to bank lodgement details.
(b) Test purchases invoices to disbursements in the cash book and to bank lodgement details.

(c) Review the cash book for the year and vouch large or unusual purchases to invoices and bank lodgements.

(d) Vouch sample of purchases to invoices, ensuring payments and calculations are correct.

6. Select a sample of cash purchases expenses and check to the cash disbursement book, purchases day book and bank lodgement details.

7. Select a sample of debit notes and ensure they are properly authorized and recorded in the accounting records.

Other audit work
8. To:

(a) Vouch a sample of items from goods received records/stock records or other source data to invoices ensuring payments etc is correct.

(b) Vouch a sample of items from invoices to goods received/stock records or other source data ensuring payments etc is correct.

9. Check additions:

(i)
Disbursements cash book

(ii)
Purchases Day book

(iii) Purchases ledger

10. Check numerical continuity of processed purchases invoices and received notes. Enquire into missing numbers

11. Where appropriate, draw additional conclusions and highlight matters of significance arising from the audit work undertaken.
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Other matters to be considered:
(i) Correct accounting for payments

(ii) Disclosure aspects – (dis)continuing operations/segmental analysis

(iii) Interest Payable

(iv) Other operating expenses
Additional Tests (continue on separate sheet if necessary)
	Sch
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	D/4
	
	

	D/5
	
	

	D/1/1
	
	


Completion and clearance

1.
Include possible management letter points.

2.
Include other potential constructive advice to the client.

3.
Complete appropriate section of Audit Control Sheet.

Conclusion:
Based on the audit work done I am satisfied that the audit objectives listed at A to F above have been met and that purchases and other expenses are fairly stated, subject to:
	
	Cleared

	Delete as appropriate
	Initials
	Date

	Yes / N/A
	
	

	Yes / N/A
	
	


1.
Clearance of the unadjusted errors noted on A/11

2.
Clearance of audit points outstanding on D/11

	Signature
	Date

	
	

	
	

	
	


Completed by senior

Reviewed and approved by executive on completion of audit

Reviewed and approved by parther on completion of audit

