Good spreadsheet design

· Adheres to certain principles and objective criteria

· Understands what is required by the user

· Provides a solution to a problem

· Is able to be followed by an independent person

· Uses a layout and style that is clear and unambiguous

· Is cost effective

· Is memory efficient

· Will be easily maintained in the future

In spreadsheet design there are no hard and fast rules. The design will depend on many factors, including your knowledge of spreadsheet commands as well as the computer knowledge of the user. A design that is ideal in one situation may be totally inadequate for another.

Seven steps for spreadsheet design

1. Define the problem / objective

2. Break the job into logical components

3. Define the logical flow of the calculation process

4. Combine / import any relevant files to assist in the writing of spreadsheet (macro library, headings, commands, graphics, etc)

5. Writer the program commands or instructions

6. Test the spreadsheet thoroughly after completion

7. Prepare necessary documentation that is needed to facilitate the spreadsheet’s comprehension and maintenance over a period of time.

Remember that NOT ALL of the rules apply every time. You will be working through a practical problem using the seven basic steps to apply a logical and systematic approach to worksheet development.

