「小眼睛看大世界　小腳板走天漄」

Easter Service Project

4th Committee Meeting

Date: 6 Mar 2005
Time: 1300-1500

Venue: KFC of Hollywood Plaza
Chairperson: Estella Tsang

Present: Estella Tsang, Christy Lau, Kristy Chan, Annie Chan, 

Eunice Chau,
Absent: Cherry Wong, Maggie Chan,
Minutes

The meeting was opened at 13:05 hours after the unanimous adoption of the agenda.

1. Adopt the agenda if thought fit

2. To approve the minutes of the previous meeting

3. To discuss the working schedule
   - Spare Preparation Days: 24,25/03 

 - Working Schedule of Easter Service

Service Dates:

  26/3, 28/3  11:45am Committee meets at Lam Tin MTR station Hang Seng Bank

            12:30pm Duty Cadets meet at Lam Tin MTR station Hang Seng Bank

            5:00pm. Service End

  30/3  To be confirmed

* Each division needs to recruit 8 duty cadets on each service dates (except 30/3-to be confirm)

~The actual time of the following is needed to be confirmed later~

13/3(Sun) Preparation Works
   Work prepared before 13/3 / Person / Work to be done on 13/3

  - Ticket Finish making /Christy /Write down the name

  -(澳洲劇場)  Finish劇本 /Maggie & Cherry / Prove

  -(齊來拼一拼)  Drawing /Kristy/ Color & 貼紙皮

  - (旗仔跳舞)  Buy and cut the materials/ Estella / Make the flag

  - (日本錢幣知多少) Prepare the papers of money/ Tracy /貼紙皮

  - (韓式收賣佬) Finish making papers (each x3)/ Eunice /貼紙皮

  - (向左走、向右走) Finish making papers and questions/ Annie /貼紙皮

  - (以話傳話) Find the sentences of “大家好,你今日開不開心呀? 多謝”/All/Prove

- Pre-do the 小手工 : 幸運符&皇冠

- Do the envelops with papers inside (Name of different countries) 

- MC sheets If prepare 

- Discuss the things about outing venue

Things needed to be brought by every committee

- 大量紙皮 – Cutter – Scissors – Color pencil – some A4 papers

- Black marker – Materials of the games – Basic stationeries

Thing needed to be brought by Christy

  - 毛公仔x6

Things bought by Kristy

· 封箱膠紙x3 – glue stickx1 – 雙面膠紙x1 -皇冠條 
18/3(Fri) Committee & duty cadets’ meeting with the centre

20/3(Sun) Preparation Works

- Finish all the remaining preparation

- 排Drama

- Pre-games

Things needed to be brought by every committee

  -  大量碎紙(need to collect before the preparation) 

· Music by Tracy 
· Confirmed lists of food and money Eunice & Maggie

· Materials of the games

Duties on that service days

· Take photos by Estella & Kristy

· MC 26/3 by Annie & Christy

       28/3 by Eunice & Tracy

· Responsible for buying food & Souvenirs before by Eunice & Maggie

     (Inform Estella by phone on 16/3 about the draft lists and required of the food and souvenirs) 
4. To discuss the detail of the proposal:
4.1 Programmes
4.1.1 Games
· 2 more spare games are needed

· Game: Chinese dance has been cancelled due to the weak ability of clients
4.1.2 Outing Venue and refreshment

· Venue: HK Science Museum

· 復康巴士 1000-1400    ( to be confirmed later)
· Taking Breakfast with clients before the outing  ( sponsor is needed)
        *Possible problems encounted:

· Time for outing is too long 

· HK Science Museum might bored the clients

· No lunch time could be offered due to the limited time

· Booking of 復康巴士   (Tel: 2817 8154) 

4.2 Financial Budget
· $1500 is approved

5. A.O.B.

6. Next Meeting 

- To be confirmed later

7. Adjournment

There being no other business, the meeting was adjournment at 15:15.

Prepared by,                       



 Approved by,

Cherry Wong                      




Candy Lee Hoi Ping

Secretary                    




        Person in Charge

