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Title: Writing a Letter of Advice
Miss Wu asked you to practise writing a reply letter to Mei Ling. She gave you an outline. Use the outline to make a plan. You can use some of Sam’s advice to help you. Then write the letter.

You can use the information on P.78, 79 (Target 2B ) to help you. 
Model Plan
Greeting:
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Paragraph 1: Introduction

Paragraph 2:

· What is the first problem?


· What is the advice about the first problem?


Paragraph 3:

· What is the second problem?


· What is the advice about the second problem?


Paragraph 4: Closing


Sender’s name: 


(            )words
