Sample Student Letter 

(And business letter format)
· Please look at these instructions before reading the sample letter, below.

· Your letter should be ONLY one page and should be three paragraphs (if you are writing a letter for class. Business letters, out in the real world, can be longer).

· In your letter, please answer all the following questions using your best, most eloquent and formal writing:

· What is interesting/unique about you?

· What are some of your hobbies/favorite things/after school activities?

· What are some of your personal goals? Philosophies?

· What are your strengths as a student? In English? In History?

· What type of learning activities do you enjoy in the classroom?

· What do you hope  this school year will bring for you?

· You need not answer all these questions, but should address most of them.
· Do not, EVER, begin a letter with the following or any similar line: “I am writing to . . .” The reader will know you are writing, and what you “are writing to . . .” will be evident in your letter. Begin interestingly, and get to the point.

· Business letters are signed, “Sincerely”, “Best regards”, “Respectfully” etc. but never “Love”. Sign your personal letters to Grandma that way, but not in the business world, or to teachers. Teachers are made quite uncomfortable when students sign their letters “Love”. Please avoid this.

· Indent all your paragraphs, and be sure everything lines up straight. 

· Do not write the items in italics! They are for your info only!
· Remember, only 3 paragraphs!

(Inside address – address of recipient)

Spoden – Tate American Threads Class

425 Castle Rock Road

Walnut Creek, CA  94598

(Date)

September 6, 2004

(Salutation)

Dear Juniors:

(Indent one tab) Many people are shocked to discover I have a life outside of school. I am very creative and love art, music and all similar forms of expression. I have been sewing since I was 12, and still love to sew; however, while I used to make clothes, these days I prefer buying my clothes and sewing quilts, home apparel (pillows, curtains, and upholstery) and designing and making costumes instead. Basically, I am happiest when I am working with colors in any form. I come from an artistic family, and while my brother is a master pianist and songwriter and my sister a terrific painter, I don’t have equally concrete skills. My favorite artistic mediums are textiles (fabric), and paper. I enjoy making stationary, journals, and collages. I don’t miss making my own clothes because that means I have to go shopping for clothes and shoes, two things I really, really love; fashion design was one of my first ideas for a college major. In addition to the hobbies mentioned above, I love gardening, cooking, camping and hiking, listening to any kind of good music, following the greatest sport, baseball, and my team, the San Francisco Giants.  
Some of you may already know your learning style and others will learn of yours soon. I am most definitely a visual and kinesthetic learner. I think if you look around my classroom and study me in it, these traits will become obvious. My room is colorful, and I change the walls around often. Additionally, I am usually in motion, even when I try to plant myself on my stool in the front of the room. Sometimes I am successful in sitting there for a short time, but my hands don’t remain still for long, creating what some former students dubbed, “Mrs. Tate's International Signs”. After a few weeks in my class, I think you’ll understand what they meant by that.  

I love teaching English, but it was not always my best subject. I was always an A student in my art and music and drama classes, but my grades in English varied a lot, depending on how boring the teacher was. This is something I try very hard to avoid in my class. I believe that students must like to be in class in order to learn. I have been teaching at Northgate for 11 years, and have taught all four levels, primarily 9th, 11th and 12th. I have many personal philosophies, but one of my favorites and one I find most useful is, “When the going gets tough, laugh”. I believe laughter, as well as music, are solid remedies to many modern ailments, stress especially. This doesn’t mean that my class will always be funny or easy, but I do try to work it in where I can.  . I am really looking forward to the coming year, and to sharing some laughter and good music with all of you very soon.
Warm regards,

Meredith Tate

(Always leave enough room before you type your name so you can sign it in ink in between!)
