Pencarian Data Melalui Find Computer
Berfungsi hanya pada komputer jaringan

e v .
: gn : Start, Find, Computer

2y pocuneis , Tampilan Find Computer

&1 Fin: Computer
Ele Edt wew telp

Computer Name |

Named: I 5l
i)
Mew Search

.“ - 2) Files or Folders

£ onthe nermet...
0 Using Micrasoft Outiook
&) People

Named, ketik nama Computer yang dicari
Klik: Find Now

S) Setting Printer

Printer adalah merupakan media untuk menampilkan hasil pekerjaan kita yaitu dicetak
pada kertas, sehingga dapat digunakan sebagai arsip/data. Maka dari itu sebelum arsip/data
di cetak terlebih dahulu dilihat apakah printernya sudah disetting dengan cara :

%] Favorites
'ﬁ Documents
'-f-.':{- Settings

Q)
@ Help

7 fn

ctive Desktop

windows Lipdte

% @ Log Off New_MetraD1 ..
E Shut Down,

Klik Icon Add Printer

=
|| 80 0| Gz on | Bown. | Epan | Byerce | sicoie | (e | Boot ¢ | o [Tpome | [oesoo £ §REL 26

Tampilan Add Printer Wizard
Klik : Next

Add Printer Wizard

This wizard wil help you ta install yaur printer quickly and

easily Add Printer Wizard

. Tobegininstaling your printer, click Mest. Haw is this pinter altached ta pour compuler?

IFitis diectly attached to your computer, click Local

« Puinker. If it is attached to another computer, click Network
s Prirter

& Loca prinkes

 Mebwork printer

OB Cancel

<Back [ Mewt> | Cancel

di Next yang kedua ada pertanyaan: Local printer
maksudnya apakah printernya hanya untuk local saja.
Network printer, apakah printernya untuk semua
jaringan

Tinggal pilih salah satu kemudian Next



Pilih jenis printernya
s

Click the manufacturer and mads! of your printe. |f your printer came with an Have Digk...
installation disk, click Have Disk, If your prinker i not listed, consult your printer —
documentation for a compatible printer.

o - Have Disk, artinya selain yang tersedia
K et 1000SF v2013.108 dikomputer

e
4GFA-#ccuSet T000SF v52.3

ATET AGFA-AccuSet 1500

Erother [AGFA-AccuSet TS00SF v2013.108

Bull AGFAACouSet B0

[nh =l | ARFA-Accf et ANSF v2M 3 107 |

Hovaik Tampilan Install Form Disk

Install From Disk

<Back [ Mew> | Cemosl | P Insei the manufacturer’s installation dik inte
Cancel

the drive selected, and then click OK.

Copy manufacturer’s files from

| I

Next

LPT1 : printer port maksudnya jenis letaknya printer
[Ada pm.m wizara Ne xt

Click the port you want ko use with this printer, and then
click Nex.

Available ports:

COMT Communications Part
Comz Commurications Port
FILE Creates afie on dis

<Back | Mew> |  Cancel |

Jenis Printernya sudah betulkah

Next
Bila sudah semuanya tinggal klik
finish

|Add Printer wizard

Add Printer Wizard

*You can type a hame for this printer, of you can use
the: name supplied below. When you have finished,
olck Next

Pifer name:

Aften your piinter is installed, Windows can prit a test
page 5o you can confim that the pinter s set up properly

Wouldyou ke ta print a test page? Do you want your Windows based programs to use this

printer a3 the defaull printer?
C Yes
@ No

ok

© Mo

< Back Mext » I Cancel

cBack [ Fnish | Cancel |

6) Pembuatan Shortcut Pada Desktop

Caranya: Start, setting, Taskbar & Start Menu

Programs »

i] Favorites > . .

5N e Jwemes | Tampilan Taskbar Properties
Printers:

@ Find ¥ 3 Eolder Options...
74| hotive Desklon y Taskbar Options | Start Menu Programs
@ Help —
By windows Update TR =
Run. 221 Bun 5
a R e —— Sound Re
Q Log Df M
3 & Log Off New _Metro01 @;@; Log 4
= |
3 Shyt Dawn, @ Bilem wordpat

8 Start H ”mk

' Bluays onfo

™ Auto hide
™ Show gmallicons in Start menu

¥ Show dlock




Pilih Start Menu Program

Taskbar Properties [7]
Taskbar Oplions  Stan Menw Frograms |

- Custamize: Start menu

F “ou can customize pour Start menu by
lﬂ adding or remaving items from it.

untuk membuat Shortcut baru
Biemene Advanced

e Femave. Remove, untuk menghapus shortcut
contents of the Documents menu ar -
otter persanal histary lists.

Clear

Advanced, lanjutan dalam pembuatan

Advanced.. shortcut

ok | cancel ol
Klik, Add

Type the location and name: of the item you wart to create .
& shortout to. O, ssarch for the item by clicking Browss: 1K, browse

Command line:

Browse...

= <Back de | [ cancel ]

Plih yang mau di buatkan shortcutnya. Misal,
Lokt [ 3 Ner. et €1 E & dipilih file Snoopy
| J&ido's Pianto 31 ] Gasoline Collector ] Program Files: [FlEssoln
[ baru [T Hallowesn (Z st ward i snoopy
[ 18in Ckamus (] spest1005 nwise
[ 1Bost CamiRc (Cwindowes
| Delphiga My Documents (] yuni
[ IFleabag vs Mutt My Pictures [Fautosxec
| IForts [ 1Premier [Fcommand
4 I 0|
File name: | Open |
Files of type:  [Fragrams B Cancel
4

lcreate shorteut [X]

Type the location and name of the item you want to create
ashortcut to. O, search for the item by clicking Browse.

Setelah itu baru Next

mand line:

Tampilan Select Program Folder ; Biowe..

Salect Program Folder

Select folder ta place shartcut in:

Start Menu

=
Frograms
[ Accessories

(B3 Accessibiiy
(4 B Printer | e I

Commuricatiors
data
Borland Delphi §
Help
Borland D atsbase Engine
M5 SOK Help Files I |

New Folder.. |

MHew Folder. ..

<Bock [ Hes | Concel |

. New Folder masksudnya, apakah membuat folder

= baru. Setelah itu baru Next

Pada select a name for the shortcut, apakah namanya
ingin diganti bila tidak klik Finish

< Back I Finish I Cancel




7) Membuat Shortcut Pada Program Keyboard

Cara cepat untuk menjalankan sebuah program/aplikasi

New Dffice Document

% Open Dffice Document

[l = communications »
¥ (3 Entertsinment

3 Games

¥ (5 Intemet Tools

» [ System Tooks

» [ Address Book

I Calculator

[B] imaging
]

(5 ACD Spstems
[ AT Hydiavision
[ Canon FixMA P1500
(5 Corel Graphics Sute 11
N (& CoeDREw 9
[ KUSBDTI & 11+
P (3 Linguist
. (5 Microsaft Office
(5} Microsoft Office Small Business Taols
» Microsoft Office Tooks
(3 Ner
* (3 Onine Sewices
[ Statllp
(5 Wehshots Desktop!
5 winZip
(5} HingMFEG Flayer
& Intermet Explorer
W5 MSDOS Prompt
[ Outlook Express

klik Start, Program, lalu sorot program
aplikasi yang diinginkan misal,
Accessories kemudian pilih
program/aplikasi yang diinginkan (jangan
di klik terlebih dahulu), misal dipilih Paint
klik kanan pada Paint

maka akan tampil

(tampilan setelah klik kanan)
Open

Quick View

B Addto Zip

Bl Addto watdicon zip

Bl Zip and E-Mall wordican zip
Sean wih Modfes VirusSean

Send To 4
Paint Properties
General Shortcut | Cut_
%’ Paint Qgpy
Ketik huruf yang
Ve e APRliEation - iinginkan Create Shartut
T arget location: QBHE
Target ¢
/ Rename
Start i |
Shortout key:  [Mane Sort by Name
Bun: [Mormal window: =1 Properties
Find Target.. | Change lcon.. |
Pada Shortcut key tinggal ketikkan huruf
oK ] Cancel | Erg] .. .
yang diinginkan

Misalnya diketikkan huruf (I) maka kan
tampil pada Shortcut key adalah Ctrl+Alt+1
Tampilan dari Ctrl+Alt+I pada Shortcut key

Paint Properties ﬂ m
General Shorcut | Klik Apply, kemudian Ok
% Faint . .
Untuk masuk ke jendela Paint
Target type: Application tekan Ctl‘l+Alt+I
Target location: Accessones
Target: I"E:\F’rogram FileshAcoessones\MSPAINT EXE"
Start if: I
Shartcut key: ICtrI + A+
Bun: I Mormal window j
Find T arget... | LChange lcon... |
ok I Cancel | Apply |




