Charles Dodson


66 Geary St. #405, San Francisco, CA 94108

Voicemail: (415) 820-3200 x105

dodsonc@msn.com
September 2004

Contact:

XYZ Corp.:

Dear Sir or Madam,

 (INTRO:) Hello, my name is Charles Dodson, and I am writing to express my interest in your Job Title job listing, (as posted on the HotJobs Website.??)
 (SELL:) My experiences as a Cashier and Clerk-Attendant at The Wax Museum have given me a strong background in Customer Service and meeting the public, and may certainly prove to be an asset for the responsibilities of the position available. My personal strengths include being trustworthy and dependable.

 (CLOSING:) Thank you for your time. My attached resume shows me to be a candidate with a strong job history, and I would be ideally suited to fill the position. If you have any questions or would like to schedule an interview, please feel free to contact me. (I will call you next week to set up a convenient date and time for an interview.) . I can be reached by voicemail at (415) 820-3200 x105.

Sincerely,

Charles Dodson

