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EXPERIENCE: 


1990 – Present:  Freelance Copywriter/Copy Editor/Proofreader … New York, NY 

For the advertising and marketing fields:  Online and offline copywriting, content editing and proofreading; business-to-business and business-to-consumer advertising and marketing copy (banner ads, text blocks, jump pages, direct mailings, product descriptions and catalogs).

For the field of corporate communications:  Online and offline copy editing of financial investment analyses, annual reports, in-house communications and white papers.

For the publishing field:  Copy editing, line editing and proofreading of a vast array of subject matters, writing styles and genres (fiction, nonfiction, academic, stage plays and screenplays).

Regarding language:  Experienced in editing texts written in a foreign language and translated into English, along with texts written in British English that are to be published in American English (and vice versa).

Subjects:  Finance, theatre, film, fashion, genealogy, history, business, parenting, entertainment, occult, New Age, women’s studies, mythology, real estate, law, gambling, retail, health care, self-help, lifestyle, pets.

2000 – Present:  Editor … BNP Paribas – New York, NY and London, UK 

Editing of financial analyses and investment reports for the New York and London offices of the High Yield and Fixed Income Research Departments of one of the largest financial institutions in the world.

2000 – 2002:  Transcriber … Typettes – New York, NY

Transcribing and sub-editing of audiotapes into hard copy for the entertainment, news, financial and legal industries, along with literary and general interest categories.

1999 – 2001:  Copy Editor/Proofreader … CMP Media, tele.com magazine – New York, NY

Copy editing/proofreading for publication aimed at the international telecommunications industry.

1997 – 2000:  Documentation Support … Squadron, Ellenoff, et al. – New York, NY

Responsible for supervision (including documentation, copy editing, proofreading, grammar correction, style control) of all types of major corporate contracts and legal agreements.

1989 – 1996:  Freelance/Temporary Word Processor/Proofreader … ATS Services – New York, NY 

Constantly employed by a wide range of high-profile firms (often virtually full-time), including advertising, publishing, financial, legal, entertainment, media and fashion entities.


1996 – 1999:  Marketing Director/Catalog Division … Bookthrift Marketing, Inc. – New York, NY

Responsible for production of remainder book catalog, including all copywriting, editing and proofreading, along with supervision of layout and freelance talent.


EDUCATION:  BFA in English, Theatre and Filmmaking, New York University

Writing samples, client list and references: http://www.geocities.com/williwordsmith
