SPREADSHEETS – SESSION 3
You are going to use a spreadsheet to organize your small business.  

You will set up you spreadsheet like this:

	Product
	number purchased
	Beginning inventory
	Cost per unit
	Selling price
	Number sold
	Profit
	Ending inventory


You need to invent or just pick a product line of 20 items that you wish to sell.  Then you must decide how many of each you would like to buy.  

Since you are just starting a business, your beginning inventory will be the same as the amount purchased.  Then you must fill in the cost and what you are going to sell each item for.  After a day of sales, fill in how many you sold.  Then using mathematical formulas, calculate the profit and your ending inventory.  Also calculate you total profit.

If you complete this task, you will need to change to the second worksheet, and copy all of your headings.  You will then learn how to enter a 'paste special'.  A paste special, pastes a link, so whatever you type in a cell on sheet one, will automatically copy over to sheet two and so on.

GOOD LUCK!!

