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Laboratory Notebook Format
Handouts Section

Date Given:  


The following is the cover sheet format that will accompany most laboratory write-ups and handouts. To receive full credit (25 points) for write-ups, you must include the following in each of your reports.  

1. Title of Experiment:  A concise statement of the experiment.
2. (+5) Introduction/Background/Hypothesis:  One paragraph on what we are currently studying in class and how this relates to the experiment you are about to do.  What is the purpose of this experiment?  Also, when applicable, please include a hypothesis.  What do you think is going to happen?  What are you going to test in this experiment?  You will revisit your hypothesis in the conclusion of the report.  
3. (+2)  Materials/Procedure:  When the lab is inquiry based and you have taken an active role in determining the materials and/or the procedures, you should include this section as a separate attachment.  List all chemicals and equipment used in the experiment.  You are expected to outline the procedure as detailed as possible, enough so that another group can replicate the experiment from your procedure.  When the lab is not inquiry based, you will need to write a 2-3 sentence summary of the major procedures used in the experiment.  
4. (+3)  Observations/Data Table:  This includes qualitative and quantitative data (charts, tables, etc.)  Please write down all observations as you see them.  Do not wait until you get home to write them down.  Everyone must include data in their report and not rely on their lab partner’s data.  It is a great idea to prepare any tables you may need during lab so you can simply collect data as you take it.  
5. (+10)  Analysis:  Answer all required questions at the end of the experiment.  Please write responses in complete sentences.  The reader should be able to determine what the question was by reading your answer.  

For example, if your answer was “32.5 grams”.  I would not be able to determine what the question was.  Thus, a better answer would be “The mass of my benzoic acid product was 32.5 grams.”  

6. Sample Calculations:  For any analysis questions that require calculations, you must provide a sample calculation that shows your work in detail.  

7. (+5) Conclusion:  Summarize your results and analyze your observations.  Here, you will address your introduction, state whether your hypothesis was correct or not, providing explanation for either case.  Discuss any experimental errors that may have occurred, and give an overall reaction to the experiment.  Explain how this experiment confirms or goes against theories and laws discussed in class.  This section is very important in letting the reader know that you understand the purpose of the experiment.  
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