	Worksheet
	Style Preferences

	Items
	Black Ink Only
	# of Ink Colors
	Paper Size
	Paper Color
	Paper Type / Weight
	# of Items / Pages
	# of Print - Outs
	# of Photo Copies
	Staple
	Laminate
	Repro Existing Design
	Create Original Design
	Repro Existing Text
	Create Original Text
	Edit or Revise
	+ Consult
	+ Research
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	Fax Cover
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Flyer / Sign / Poster
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Greeting / Post Card
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Invoice / Receipt
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Letterhead / Stationery
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Original Manuscript
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Promotion
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	PowerPoint Presentation
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Resume
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	Web Site
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