Guidelines in writing Cityprint’s contributions

Here I am writing a reminder to all contributors. Please kindly spend a second to take a look. Call me (Jan, 61248816) if there is any query. SMS/MSN/ICQ also available and strongly encouraged. 
Typing and Writing

· PUNCTUATION must be in full format (全形字)
· Figures with digits below 3 (eg. 1, 49) must be in full format (全形字)

· Figures with digits > or = 3 (eg. 789, 500,000) must be in half format (半形字)

· CAP the first letter of words of special terms / jargons / newly-built nouns, eg. Sudoku, Kidult…

· Try to write the whole passage in Chinese. For special terms that you wanna use English, use a blanket marking after its Chinese word. (eg. 數獨（Sudoku）)
· Quote the references you used at the end of your contribution
Photo-taking

· Try to prevent copying photos/pictures from the Internet
· All photos should be in a sense that clear enough to see. You are reminded that blurry photos are not correctible by any computer software

· Please ask Douglas(何家進，攝影部) correcting those pics/photos if you are not familiar with those softwares
· Try using the grid lines in your DC ( I suppose you guys are using DC now, isn’t it?) to help you if you don’t know how to take a photo. Or directly ask Douglas for details. He knows photography much better than me.
