
TIMING FORM

Timer: Club: Date:

Meeting called to order at: Recess declared at:

Business meeting began at: Meeting Reconvened:

TABLE TOPICS

Speaker Time
1 /

2 /

3 /

4 /

5 /

PREPARED SPEECHES
SPEAKER TIME REQUESTED TIME USED

Minutes/Seconds Minutes/Seconds

1 / /

2 / /

3 / /

EVALUATIONS

SPEAKER TIME REQUESTED TIME USED
Minutes/Seconds Minutes/Seconds

1 / /

2 / /

3 / /

(Timing light procedure for TABLE TOPICS: Green light turned on at 1 minute - Amber light on at 1 
minute, 30 seconds - Red light on at 2 minutes)

(Timing light procedure for EVALUATIONS: Green light turned on at 1 minute - Amber light on at 1 
minute, 30 seconds - Red light on at 2 minutes)

***Note: Timer should listen for time as announced by the Toastmaster as the SPEAKER is being 
introduced.
(Timing light procedure for SPEECHES: Based on the MAXIMUM time requested- Green light turned 
on 2 minutes prior to expiration - Amber light 1 minute prior to expiration - Red light on at expiration 
time)



Evaluations ended at :

The President received control of the meeting at:

The meeting adjourned at:


