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WHAT YOU NEED
A floppy disk containing the dBASE IV System
: 

“Ultra Tight Jeans” by Alvin Pon.

WHAT YOU SHOULD ALREADY KNOW

You should already be familiar with MS-DOS commands:

Changing directory

Running programs or DOS batch files

Previous knowledge of dBASE is useful but not essential.

ABOUT THIS MANUAL

This manual covers the dBASE IV System
:

“Ultra Tight Jeans” by Alvin Pon 

running with Ashton-Tate dBSample or

Borland dBase IV operating under MS-DOS 5.00+.

N.B.: As there are different versions of dBase, the 

      system may behave differently depending on the 

      version of dBase it is run on.

SYNTAX OF THIS BOOK

The following conventions are used in the manual:

>                  ... Points out something to be done

> Press  [enter]             ... Press the enter key

> Press  Y[enter]    ... Press the Y key then press [Enter] key

> Type   Zig-Zag     ... Use the keyboard to type the text

> Select Zig-Zag           ... Use the arrow keys to select the text

> Select Quit [enter]     ... Same as above, and then press [Enter]

> Type   Zig-Zag [enter] ... Type “Zig-Zag” then press [Enter]
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... Indicates a warning that points out a 

          trouble spot.  It also gives a solution

          to a particular problem.
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DATABASE FILES

Data is stored in the system’s following database files:

STOCKS FILE (STOCKS.DBF)
This database file stores data about each of its products.  It is indexed on its product code.

It contains the following fields:

Field Name       Number of chars_ Description____________

Product Group    2 numeric        Group no of product 

Product Code     4 numeric        Code no of product

Description      20 alphabetic    Description of product

Stock Balance    4 numeric        Current stock level

Price            4 num.2 num      Price of product

Size             8 alphabetic     Size of product

Colour           8 alphabetic     Colour of product

Supplier No      4 numeric        Supplier’s supplier no

Reorder Level    4 numeric        Stock reordering level
DISCOUNT FILE (DISCOUNT.DBF)
This database file stores data about discounts for each of its products.  It is linked to the Stocks file.  It is indexed on its product code and supplier number.

It contains the following fields:

Field Name       Number of chars_ Description____________

Product Group    2 numeric        Group no of product 

Product Code     4 numeric        Code no of product

Supplier No      4 numeric        Supplier’s supplier no

Quantity1        4 numeric        Quantity of batch 1

Discount1%       2 numeric        Discount of batch 1

Quantity2        4 numeric        Quantity of batch 2

Discount2%       2 numeric        Discount of batch 2

Quantity3        4 numeric        Quantity of batch 3

Discount3%       2 numeric        Discount of batch 3

SUPPLIER FILE (SUPPLIER.DBF)
This database file stores data about each of its suppliers.  It is indexed on its supplier no.

It contains the following fields:

Field Name       Number of chars_ Description____________
Supplier No      4 numeric        Supplier’s supplier no

Name             12 alphabetic    Supplier’s name

Adds.1           15 alphabetic    First part of address

Adds.2           15 alphabetic    Second part of address

Adds.3           15 alphabetic    Third part of address

Adds.4           15 alphabetic    Fourth part of address

Contact Name     15 alphabetic    Supplier’s contact name

Lead Time        2 numeric        No of weeks to deliver

ULTRA TIGHT JEANS * dBASE IV SYSTEM * BY: ALVIN PON  page  4
TO LOAD THE SYSTEM

If you have installed the system onto the hard disk:

At the DOS prompt...

> Type    ULTRA [enter]

If you are running the system off floppy disk:

At the DOS prompt...

> Insert the Ultra Tight Jeans floppy disk into drive A

> Switch to A:\                        ... type A:[enter]

> Type    ULTRA[enter]

NB: It is recommended that the system be installed to the 

    hard disk.  This will save time when updating 

    databases as well as carrying out other operations.

The system should load and the main menu should be presented to you:

[ - OMITTED MAIN MENU SCREEN SHOT - ]
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MAIN MENU

Each component of the main menu has its own sub-menu and is explained below...
FILE MAINTENANCE

This menu contains applications for file handling.

With these utilities, you can add a record to a database, delete a record from a database and edit a record in a database.
REPORT GENERATOR

This menu is for generating reports: a stock listing and a reorder report.  The output is a “hardcopy” (physical copy from the printer), i.e.: on paper.
INTERROGATION

This menu is like the Report Generator, but the results are displayed on the screen.  The stocks file can be browsed, product details can be inspected and the supplier’s product list can be viewed.
HOUSE KEEPING

This menu provides file backup utilities.  A whole database can be printed out or backed up to floppy disk.

These utilities are for copying data to store away in case of disk corruption or malicious damage 

(e.g.: a computer virus).

QUIT TO DBASE
This option will quit the system and will present you with dBase’s “dot prompt”.
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 It is recommended that the system be exited this    

       way to avoid any damage to data files and   

       possibly the program files.  

       When you are at the dot prompt, you should type:

       quit[enter] - to return back to the DOS prompt   

       before switching the computer system off.
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LESSON 1 - FILE MAINTENANCE
In this lesson, we will practice using the File Maintenance Menu’s applications.  

These utilities are fairly simple to use...

From the main menu:

> Select File Maintenance[enter]

                   ... with cursor keys or just press “F”

ADDING A RECORD

> Select Add a new record[enter]
> Select Product Files[enter]
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 If you select the wrong item in a menu, pressing 

       the [Esc] key will return back to the previous   

       menu.  

       If you accidentally quit to the dBase Dot Prompt, 

       type do utjm01[enter] to restart the system.

You will now be presented with a data entry form.

Enter the data in the corresponding fields and press [enter] after each one.

(If you make a mistake, press [Shift]+[Tab] to go back one field and amend the field).

> Data:
Prod Code:   99

Prod Group:  81

Desc:        Cotton

Stk Bal:     54

Quant:       40

Disc:        10

Price:       1499  (i.e.: £14.99)

Quant:       30

Disc:        12

Size:        Large

Quant:       50

Disc:        15

Colour:      Blue

Supp No:     1

Reorder Lvl: 301 <-Don’t press [enter] after this field!

                   It will look like 3010 - this is what 

                   we want.
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The finished form should look like this:

[ - OMITTED FINISHED FORM - ]
> Press [enter]
The program prompts you to confirm the addition of the record.

> Press Y
The program then asks you whether you wish to continue.

> Press Y
> Enter two other records with Prod Codes of 97 and 98 

  containing data of you own choice.
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> Add another record with a Prod Code of 99
You get an error message telling you that a record of Prod Code 99 already exists.

> Press N to not continue

DELETING A RECORD

> Select Quit/Exit[enter]          ... to quit the current menu

> Select Delete a record[enter]
> Select Product Files[enter]
The system then prompts you to enter a product code of the record you which to delete.

> Type 98[enter]
You are then prompted to confirm the deletion of the record.

> Press Y
The record has been deleted.  

You are then asked if you wish to continue.

> Press Y
> Type 98[enter]
The system cannot find the record, so it displays a message telling you that.

> Press N
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 Always be careful about deleting records.

       The system immediately “packs” the deleted record,

       making it impossible to bring it back!
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EDITING A RECORD

> Select Quit/Exit[enter]          ... to quit the current menu

> Select Edit a record[enter]
> Select Product Files[enter]
The system prompts you to enter the product code of the record you wish to edit.

> Type 97[enter]

The system then asks you if you are sure you want to edit the record.

> Press Y
> Amend the following fields 

  (press [tab] to switch from field to field,

   use the [delete] key to delete characters in front of  

   the cursor, [backspace] to delete characters behind

   the cursor):

Desc:        Heavy

Stock bal:   1000

Size:        Medium

Colour:      Black

Reorder Lvl: 3000
> Press N to not continue
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 Do not alter the Product Code! Doing so will cause

       problems when finding the record later, because  

       the records are indexed on this field.
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 There is a known bug in the system:
       When you edit a Product record, the system does 

       alters the record in the Stocks File but does 

       not alter the Product Group, Product Code and  

       Supplier Number in the Discount File.  

       However, you are not meant to alter the Product 

       Code and Product Group, as records are indexed on  

       these fields.
QUIT/EXIT

> Select Quit/Exit[enter]          ... to quit the current menu
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EXERCISE 1

1. Add records to the SUPPLIER file with supplier numbers 

   of 4, 5 and 6 plus data of your own choice.

   Check that you get a “record already exists” message 

   if you try to enter a record with the supplier number 

   of 4.

2. Delete the record with supplier no 5.

   Check that you get a “record not found” message if you 

   try to delete the record again.

3. Edit record with the supplier number of 6:

   Name:          Zipper Ltd

   Adds.1:        112 Zippy Road

   Adds.2:        Zipper

   Adds.3:        Zimmer

   Adds.4:        Z1B 4R4

   Contact Name:  David Smith

   Lead Time:     12
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 Do not alter the Supplier Number! Doing so will 

       cause problems when finding the record later, 

       because the records are indexed on this field.
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LESSON 2 - REPORT GENERATOR
In this lesson, we will practice using the Report Generator Menu’s applications.  

These utilities print reports to the printer...

From the main menu:

> Select Report Generator[enter]
                   ... with cursor keys or just press “R”

Printing a Stock Listing
> Make sure that the printer is on-line

> Select Stock Listing[enter]
> Press any key to go back to the previous menu

The Stock Listing prints out the entire Stocks File with the fields under their own headings.

Provided you didn’t do anything to the product files since the last lesson, you should get the following printout:

[ - OMITTED PRINTOUT - ]
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It is a good idea to set the printer to output

      maximum condensed text.  This will ensure that a 

      line of the document fits on the width of the page 

      without having to wrap round to the next line, 

      ruining the report.
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PRINTING A REORDER REPORT

> Make sure that the printer is on-line

> Select Reorder Report[enter]
> Press any key to go back to the previous menu

The Report Generator prints out a reorder report that shows those products which need reordering.  In other words, it prints out all the fields on the Stocks File where the stocks balance is below the Reorder Level and all fields on the Supplier and Discount Files for this product.

Provided you didn’t do anything to the product files since the last lesson, you should get the following printout:

[ - OMITTED PRINTOUT - ]
QUIT/EXIT

> Select Quit/Exit[enter]          ... to quit the current menu
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EXERCISE 2

1. Edit the records with Prod Codes of 99 and 97 so that  

   their stock balances are greater than their reorder 

   levels.

2. Print a Stock Listing and check that the Prod Codes of 

   those records have changed.

3. Print a Reorder Report and check that the program 

   gives you a “there is no reorder report to print” 

   message.

If you did Exercise 1, do the following...

4. Edit the record with Prod Code 99 and change the 

   Supplier Number to 6 and make the reorder level 

   greater than the stock balance.

5. Print a Reorder Report.  Check that the record is 

   shown on the report.
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 Make sure that the printer is on-line before you 

       print a report.  Otherwise you will get an error

       message from dBase and it could result in you 

       having to restart the system to print a report.
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LESSON 3 - INTERROGATION
In this lesson, we will practice using the Interrogation Menu’s applications.  

These utilities display details to the screen...

From the main menu:

> Select Interrogation[enter]
                   ... with cursor keys or just press “I”
BROWSE STOCKS FILE

> Select Browse Stocks File[enter]
This utility shows the entire Stocks file with its records listed under their own field headings.  You will not be able to see all the fields on the screen because there is not enough room.  So...

> Browse around the Stocks File by using the cursor keys,  

  [Page Up], [Page Down], [Home] and [End] keys.

As you are only interrogating this database, you cannot 

change anything.

> Try to alter the records.  You can’t!

> Press [Esc] to return back to the menu
VIEW PRODUCT DETAILS

> Select Product Details[enter]
The Interrogation application will display data from the Stocks and Discount Files when a Product Code is entered.

> Type 99[enter]
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If you did the previous two exercises, the record is displayed as follows:
[ - OMITTED RECORD - ]
If a printed copy is required, the [Print Screen] key can be used to output a screen dump from the printer.

> Press the [Print Scrn] key
> Check that the whole interrogation is on the printout

> Press N to quit back to menu

QUIT/EXIT

> Select Quit/Exit[enter]          ... to quit the current menu
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EXERCISE 3

1. View Supplier No 1 from the Supplier Product List.

2. Do a screen dump from the printer.

3. Check that the whole interrogation is on the printout.

4. Add a record to the Supplier File with a Supplier 

   Number of 8.
5. View that supplier.

6. Do a screen dump from the printer.

7. Check that the whole interrogation is on the printout.

If you did Exercise 2, do the following...

8. View Supplier No 6.

9. Do a screen dump from the printer.

10. Check that the whole interrogation is on the   

    printout.

ULTRA TIGHT JEANS * dBASE IV SYSTEM * BY: ALVIN PON  page 21

LESSON 4 - HOUSE KEEPING
In this lesson, we will practice using the House Keeping Menu’s applications.

These utilities backup the databases to safeguard the data against any damage - electronically and physically.

From the main menu:

> Select House Keeping[enter]
                   ... with cursor keys or just press “H”
PRINT OUT FILE

> Select Print whole of file[enter]
This program sends a hardcopy backup of a whole database to the printer.  The printout can be stored safely away.  If in the event of a system failure, the data can still be referred to on a paper copy.

> Make sure the printer is on-line

> Select Stocks[enter]
You are asked to confirm if you are sure you want to print.

> Press Y
The system prints out a copy of the Stock database.

> Press any key to return to the menu

> Check that all the data is on the printout.

BACKUP TO FLOPPY DISK

> Select Backup to floppy disk[enter]
This program copies a whole database to a floppy disk.  The disk can be stored safely away.  If in the event of a system failure, the database can be restored from the floppy disk.

> Select Stocks[enter]
You are asked to confirm if you are sure you want to backup.

> Press Y
The system copies the Stock database to the TEMP directory of the hard disk.

You are then prompted to insert a floppy disk.
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 If you are running the Ultra system off a floppy 

       disk, DO NOT insert a disk.  If you do, the 

       program will not be able to access the system  

       disk’s copy commands to carry out the operation.  

       You can only copy the database to the system disk.

> Insert a floppy disk and press [enter]   

     ... or just press [enter] if running off floppy disk

Two files are copied from C:\TEMP to the floppy disk:

STKBAK.DBF

STKBAK.MDX

> Press any key to return to the menu

QUIT/EXIT

> Select Quit/Exit[enter]          ... to quit the current menu

> Select Quit/Exit[enter]          ... to quit the system

At the dBase Dot prompt...

> Type DIR A:[enter]
A listing of the database files (.DBF) are displayed.  

Check that STKBAK.DBF is also listed.

> Type DIR A:*.MDX[enter]
A listing of master index files (.MDX) are displayed.

Check that STKBAK.MDX is also listed.

> Type DIR C:\TEMP\*.*[enter]
A listing of all files in C:\TEMP are displayed.

Check that STKBAK.DBF and STKBAK.MDX are listed.

The reason why the database is also in the hard disk’s TEMP directory is because of an extra safety measure:

If the floppy disk gets corrupted, damaged or misplaced, the last backup can be retrieved from the hard disk’s TEMP directory.
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EXERCISE 4

1. Print out the Supplier File.

2. Check that the whole database is on the printout.

3. Print out the Discount File.

4. Check that the whole database is on the printout.

5. Backup the Supplier File to floppy disk.

6. Check that the database is on disk and in C:\TEMP.

7. Backup the Discount File to floppy disk.

8. Check that the database is on disk and in C:\TEMP.
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And Finally...

Thank you for reading my work and I hope you have enjoyed using the “Ultra Tight Jeans” Dbase IV system.

It has made me wonder how computers will shape and change the world we live in...
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