							


			


								1555 Your street address


					heading>>		Your City, State 11355


								November 5, 1999





Dear Student, 		<<greeting





	This is how to write a personal letter to someone you know. Just replace your address, city, state and zip code, and the current date, above, where it says to place it. Address your letter to your friend, and put the body of your letter (what you want to say,) in this section. Your teacher can help you. 





							Your friend,		<<closing


			       signature>>		Your Name   














this is how a letter might look:


										


								1555 W. 6th Street


					heading>>		Your City, Nebraska 56355


								November 5, 1999





Dear Tommy, 		<<greeting





	Hi! How are you? We’re fine. We are studying plants and animals in Science and it is really fun. Last week we got to visit our zoo, and see the snakes eat! What a great time we had! We have also been growing our own plants. 


	Write me back and let me know how you are doing. 





							Your friend,		<<closing


			       signature>>		Your Name   








(make sure you write or type neatly, and check for spelling, spacing, and punctuation.)


