Windows Elements

Use the following information to fill in the boxes below

	1. Menu bar

2. Title bar

3. Scroll bar
	4. Minimize button

5. Maximize/Restore button

6. Close button
	7. Workspace

8. Window border

9. Window Corner
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To cut, copy, paste, or delete text

To cut text so you can move it to another location, select
the text, and then on the Edit menu, click Cut.

To copy text so you can paste it in another location, select
the text, and then on the Edit menu, click Copy.

To paste text you have cut or copied, place the insertion
point where you want to paste the text, and then on the Edit
menu, click Paste.

To delete text, select it, and then on the Edit menu, click
Delete. &





Match each term with the statement that describes its function

	
	Menu Bar
	A.
	Expand a window to fill the entire screen

	
	Title Bar
	B.
	Access to programs through commands

	
	Minimize Button
	C.
	Where the name of the program and file appear

	
	Maximize Button
	D.
	Reduce a window to a button on the taskbar

	
	Scroll Bar
	E.
	To scroll slowly through a window



























































