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Leader Form 
Page:20030309D

	Task:
	Improvement of our documents ( Having 2 details jobs )

	At week :
	2003/3/9~2003/3/15
	Working Member :
	Neldo

	[image: image1.png][image: image2.png]Process :            Too Slow      Suitable        Too Fast        Complete

	
	Percentage:
	33% at 10/3, 100% at 14/3

	
	Due Date:
	2003/3/15

	
	Remaining Time:
	

	Remark:
	

	Finished

Finsihed
	1) Before 10/3, type the labels of the index of our folders, 7 copies.

2) Before 12/3, Finish the cover page

	Quality :          Satisfied        Suitable        Unsatisfied

	Remark:
	

	Finished
	1) Neldo claims that he has fully understand the format of meeting.

	Improvement and Situation of the Task:

	
	Process:   Too Slow      Maintain        Too Fast

	
	Quality:   Improved      Maintain

	Remark:
	

	
	

	Related Task:

	Code
	Task
	Category
	Due Date
	Page
	Remark
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