「小眼睛看大世界　小腳板走天漄」

Easter Service Project

6th Committee Meeting

Date: 23 Mar 2005
Time: 1700-1900

Venue: Tracy Ng’s home in Shatin

Chairperson: Estella Tsang

Present: Estella Tsang, Kristy Chan, Christy Lau, 

Eunice Chau, Maggie Chan,

Absent: Annie Chan, Cherry Wong

Minutes

The meeting was opened at 1730 hours after the unanimous adoption of the agenda.

1. Adopt the agenda if thought fit

2. To approve the minutes of the previous meeting

3. To discuss the arrangement on the 3rd operation day

	1000-

1030
	Sports competition(競技賽)
	1. 每組每次派出一個代表

2. 該代表由組員協助穿上一件開胸毛衣

3. 代表由起點出發到達第一張桌

4. 在桌上拿起一隻匙羹, 把一個乒乓球放在匙羹上

5. 由第一張桌走到第二張桌

6. 放下匙羹和乒乓球, 在桌上的盒子內拿出一個硬幣

7. 由第二張桌走到第三張桌

8. 把硬幣放在桌上的白紙下, 用顏色筆把硬幣素描出來(每組只會有一張白紙)
9. 拿着硬幣由第三張桌走到終點

10. 由協助脫下毛衣

11. 第二個代表出發

12. 把整個過程倒轉來做一次

13. 最快者勝


	1030-

1100
	Lego 比賽
	1. 由committee用Lego砌出一個地方名勝

2. 三組仔細看過該名勝

3. committee 把Lego 分開

4. 每組每次派出一個代表繞過雪糕筒, 到達操場的另一面

5. 拿起一個Lego, 繞過雪糕筒, 走回起點

6. 拿完所有Lego, 組員方可開始砌出該名勝

7. 最快者勝

	1100-

1130
	Tea time
	橙汁, 腸仔, 蒜蓉包

	1130-

1145
	向左走向右走
	

	1145-

1200
	Prize presentation,

Photo aking
	


4. To discuss the details on three operation day

Day 1 – 26/3 (Sat)
   MC: Christy + Annie

   Take photos & Time Keeper: Estella

   Music & Mark Keeper: Kristy

   Join the groups: Maggie, Tracy, Cherry, Eunice

	  Time 
	Details
	Materials

	11:45am.
	Committee meet at Lam Tin MTR station Hang Seng Bank
	

	12:30pm
	Duty cadets meet at Lam Tin MTR station Hang Seng Bank
  -  Group and bring all the cadets to the centre ( Tracy + Cherry
	

	12:00noon-2:00pm
	Committee do the preparation:

· Firm run-down ( all

· Decoration and setting( Maggie + Eunice

· Pre-run mc script ( Christy + Annie

· Pre-run the music ( Kristy
	Flags, 膠紙, scissors,

Strings

MC script

Name labels for committee

	1:00pm-

1:30pm
	Briefing for duty cadets ( Christy +Annie 

*  Teach them how to do the幸運符

*  Distribute the name labels
	Name labels(with name) for duty cadets , Pen/ markers

	1:30pm- 2:00pm
	· The children come

· Duty Cadets join with the children

· Distribute the tickets & labels to the children ( Cherry + Eunice + Tracy
	Tickets, Name labels(with name) for children 


	2:00pm- 2:15pm
	熱身遊戲 : 估領袖
	

	2:15pm- 2:35pm
	舉旗不定

  -  Distribute the flags ( Estella + Kristy
	Flags 

Music: carpenters

	2:35pm- 2:50pm
	日本錢幣知多少 (日本)
	日本錢幣真&咭板

Music:兒歌

	2:50pm- 3:10pm
	趣味小手工 : 幸運符

  -  Distribute the papers and strings( Estella + Kristy
	幸運符papers and strings, 3 scissors, 

3打孔機, 3 glue stick, 

color pencil packs

	3:10pm- 3:30pm
	茶點時間

  -  2:45pm-3:10pm Prepare the food ( Estella, Kristy
  -  Distribute the food ( Estella, Kristy, Eunice, Maggie
	綠茶,紫菜,椰汁榚
Music: Any song

	3:30pm-

3:45pm
	齊來拼一拼  

· Take out the paper box ( Estella + Kristy
· Take out 3 envelopes ( MC
	3 color envelopes
3 Puzzle, 大紙箱
Music: carpenters

	3:45pm-

4:00pm
	Prize Presentation & Taking photo
	1st : 粒粒筆x9
2nd: 簿x9

3rd: 書籤x 9  


-  Things needed to bring (+ prepare well before): 

Christy: tickets (with names)/ Japan兒歌CD/ All幸運符papers/ glue stick/scissors/2 MC scripts

Tracy: Carpenters CD/ Japan real and paper moneys/ glue stick/ scissors/齊來拼一拼3 Puzzle/齊來拼一拼3 color envelopes/ camera
Maggie: Japan兒歌CD/ 打孔機/ Flags for decoration/ Food (綠茶,紫菜,椰汁榚)
Eunice: Japan兒歌CD / 3 type of prizes
Annie: 打孔機/glue stick/scissors/膠紙/ Name labels (for committee, duty cadets and children)
Cherry: 打孔機/glue stick/scissors/膠紙
Estella: 舉旗不定flags (2 types)/ Pens or markers/ camera
Kristy: 齊來拼一拼大紙箱/打孔機
All: color pencil/ 碎紙/ any song liked

Day 2 – 28/3 (Mon)

   MC: Tracy + Eunice

   Take photos & Time Keeper: Estella

   Music & Mark Keeper: Kristy
   Join the groups: Annie + Christy

Helpers: Maggie + Cherry (help to take out and distribute the materials needed)

	  Time 
	Details
	Materials

	11:45am.
	Committee meet at Lam Tin MTR station Hang Seng Bank
	

	12:30pm
	Duty cadets meet at Lam Tin MTR station Hang Seng Bank
  -  Group and bring all the cadets to the centre ( Maggie + Cherry
	

	12:00noon-2:00pm
	Committee do the preparation:

· Firm run-down ( all

· Decoration and setting( Maggie + Annie

· Pre-run mc script ( Tracy + Eunice

· Pre-run the music ( Kristy
	Flags, 膠紙, scissors,

Strings

MC script

Name labels for committee

	1:00pm-

1:45pm
	Briefing for duty cadets ( Tracy + Eunice

  *  Teach them how to do the皇冠
	Name labels(with name) for duty cadets , Pen/ markers

	1:45pm- 2:00pm
	· The children come

· Duty Cadets join with the children

· Distribute the name labels
	Name labels(with name) for children 

	2:00pm- 2:15pm
	熱身遊戲 : 傳波仔                    
	西瓜波
Music :Folk Song

	2:15pm- 2:30pm
	以話傳話  

-  Maggie, Cherry, Kristy help in 3 groups
	6 envelopes

	2:30pm- 2:50pm
	茶點時間
  -  1:45pm-2:25pm Prepare the food ( Maggie, Cherry, Estella
	袖子茶, 燒賣, 漢堡包糖
Music: Any song

	2:50pm- 3:05pm
	韓式收賣佬
	三組咭板

Music: 大長今

	3:05pm- 3:25pm
	趣味小手工 : 皇冠
  -  Distribute the皇冠條 ( Estella + Kristy
	皇冠條, scissors



	3:25pm-

3:55pm
	澳洲劇場, Q & A Section
	布公仔(6), 椅子,

黑色垃圾袋x3

咭板x6, 棉花糖
劇場稿x4

	3:55pm-

4:00pm
	Prize Presentation & Taking photo
	1st: 簿x 9 

2nd: 鉛筆刨x 9 

3rd: 筆x 9


-  Things needed to bring: 

Christy: 大長今CD/澳洲劇場布公仔(6)/ 韓式收賣佬咭板

Tracy: Folk Song CD/camera/ mc script x 2

Maggie: Food(袖子茶, 燒賣, 漢堡包糖)/ 棉花糖/ 劇場稿x4

Eunice: prizes

Annie: 傳波仔西瓜波/ Name labels (for committee, duty cadets and children)
Cherry: 澳洲劇場咭板/ scissors/膠紙/黑色垃圾袋x3

Kristy: 皇冠條x7/以話傳話6 envelopes
Estella: camera

All: scissors

-MC remember how to say in different languages.– need language papers.

Day 3 – 30/3 (Wed)

   MC: Maggie + Cherry

   Take photos & Time Keeper: Estella

   Music & Mark Keeper: Kristy
   Join the groups: Christy

   Helpers: Tracy, Annie, Eunice (help to take out and distribute the materials needed)

	  Time 
	Details
	Materials

	7:45am.
	Committee meet at Lam Tin MTR station Hang Seng Bank
	

	8:45am
	Duty cadets meet at Lam Tin MTR station Hang Seng Bank
  -  Group and bring all the cadets to the centre ( Tracy + Eunice
	

	8:00am-

9:30am
	Committee do the preparation:

· Firm run-down ( all

· Decoration and setting( Estella, Kristy, Christy, Annie

· Pre-run mc script ( Maggie + Cherry
	Flags, 膠紙, scissors,

Strings

MC script

Name labels for committee

	9:00am-

9:30am
	Briefing for duty cadets ( Christy +Annie 
	Name labels(with name) for duty cadets , Pen/ markers

	9:30am-

10:00am
	· The children come

· Duty Cadets join with the children

· Distribute the name labels
	Name labels(with name) for children

	10:00am-

10:30am
	Sports Competition (競技賽)
	口哨(for mc)

三件有扣外衣

三個厠紙盒+

碎紙
膠匙x6, stop watch
ping pong ball x3

日本澳洲錢幣x6

木顏色x3

	10:30am-

11:00am
	Lego比賽
	Lego, 雪糕筒

	11:00am-

11:30am
	茶點時間
  -  10:30am-11:00am Prepare the food ( Eunice, Tracy, Annie
	橙汁,腸仔,

蒜蓉包


	11:30am-

11:45am
	向左走向右走
	咭板x10

	11:45am-

12:00
	Prize Presentation & Taking photo
	12色x9  

簿x 9  

File (DIY) x9


-  Things needed to bring: 
  
Estella: 三件有扣外衣/ camera
Tracy: 日本錢幣/ camera

Maggie: 口哨/澳洲錢幣/ Food(橙汁,腸仔,蒜蓉包)/ MC script x 2
Cherry: 口哨/ 膠匙x6/ ping pong ball x3
Annie: 三個厠紙盒/ Name labels (for committee, duty cadets and children)
Eunice: prizes/ 向左走向右走咭板

All: stop watch/ 木顏色/ 碎紙

-  Things that centre will provide:

   CD Player, 2咪, eating utensils, tables & chairs, Lego, 白板& markers
5. Next Meeting

- Service day 1 on 26/3

6. Adjournment

There being no other business, the meeting was adjournment at 19:30.

Prepared by,                       



 Approved by,

Kristy Chan                      




  Candy Lee Hoi Ping

Vice-chairlady             




        Person in Charge
