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11th SEAPAVAA CONFERENCE & GENERAL ASSEMBLY

Establishing memory: Building an AV Archive for our Great Grandchildren

Sunway Hotel - Phnom Penh, Cambodia

August 20-25, 2007

SEAPAVAA is offering travel assistance to its members to subsidize travel and living expenses for their attendance to Conferences and official meetings - Executive Council and General Assembly Meetings. This travel assistance has been made possible by a grant from the United Nations Educational, Scientific, and Cultural Organization (UNESCO).

MECHANICS:

1. The travel grant is open for all SEAPAVAA members of good standing as of the date of application.

2. Priorities for the assistance would be 

· Those delivering a paper for the Conference;
· Members coming from developing countries and those whose attendance is considered as vital or will have a very big benefit for their association;
· First time applicants – but former grantees are also welcome to apply.
3. The travel assistance may cover airfares, ground transport, accommodation and other legitimate expenses but will not normally cover all expenses on any occasion. For airfares, economy class is the only fare rate that can be reimbursed. Cost-sharing arrangements are strongly encouraged.

4. Requirements include:

· the fully accomplished application form; 
· billing statements or receipts for actual airfare and relevant expenses for reimbursement or where assistance is being asked;
· a certification letter from the head of your institution;
· a letter of intent from the applicant (200 words or less in English) specifying why you need the assistance and what benefit you and your institution will get from your attendance. 
5. Grant recipients are expected to arrange their own travel, accommodation and reservations at their own expense and will be reimbursed at the event upon presentation of the relevant documents and receipts to the SEAPAVAA Treasurer.

6. Application forms are to be submitted on or before July 31, 2007 to the Secretary General at Jamie.lean@nzfa.org.nz or to the SEAPAVAA Secretariat at seapavaa@yahoo.com.
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TRAVEL ASSISTANCE APPLICATION FORM

APPLICANTS DETAILS:
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Last Name: ____________________________ First name: __________________________

Designation/Profession: ______________________________________________________

Organization/Institution: _____________________________________________________

Address: __________________________________________________________________

Zip: ____________ City: _________________ Country: ____________________________ 

Phone: ________________ Fax Number/s: ______________________________________

E-mail: ___________________________________________________________________

SEAPAVAA MEMBERSHIP CATEGORY
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Funding Requested (in US currency):

Airfare

$ ____________________

Lodging 
$ ____________________

Others 

$ ____________________

      _________________________________                           ________________________

              Signature of applicant 



      Date




























































Applications must be received no later than 31st July 2007 and submitted to the SEAPAVAA Secretariat <seapavaa@yahoo.com> or to the Secretary General, < jamie.lean@nzfa.org.nz>.
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