The Raytec Group Inc.
Gorbel, Inc.

Retrotech, Inc.

Ravenwood Golf Course, Inc.

POSITION TITLE:

Senior Financial and Tax Accountant
DEPARTMENT:

Corporate Finance and Administration
REPORTS TO:

Controller

FLSA STATUS:

Exempt

DATE:


February 2009
Position Summary
Senior accounting position responsible for processing financial statements, financial analysis, companies’ payroll, sales and use, and corporate income taxes, as well as shareholder estimates in a multi state environment. Responsible for supervision of the company’s payroll staff and managing processes in this discipline. 
Responsibilities

· Participates in monthly financial statement processing and financial analysis projects including: audit and analysis of financial statements from foreign subsidiary, back up processing for multiple companies, and other financial statement responsibilities as assigned.
· Responsible for timely completion of mutli-state sales and use tax returns and other state required tax returns or requests for information

· Provide support to CFO for quarterly corporate and shareholder income tax estimates in a multi-state environment

· Timely completion of all annual corporate income tax returns and affiliated schedules

· Responsible for auditing payroll tax returns prepared by service

· Responsible for Fixed Asset Management for all companies including analyzing special depreciation methods and tax benefits

· Responsible for analyzing and compilation of all tax credit opportunities including: R&E Credit and Domestic Production Deduction 

· Provides management of payroll system, including: weekly payroll auditing, research, and analysis of payroll tax law and application to the businesses. Responsible for supervision and development of Payroll Administrator. Act as backup to Payroll Administrator.
· Provides management of 401K system including: weekly/monthly auditing of participant data, preparation of audit reports, compliance testing, and interfacing with auditors on an annual basis.
· Independently or as part of a team identifies and implements business process improvements.
Qualifications

· Bachelor’s degree in Finance or Accounting; working knowledge of GAAP and Corporate Tax Regulations
· 7+ years of experience in accounting or finance in progressively responsible roles including general and  tax accounting in a multi state environment; international experience highly desirable
· Strong internal auditing and financial analysis skills
· Demonstrated ability to handle multiple priorities simultaneously

· Excellent written and verbal communication skills
· Proficiency with personal computers and associated word processing/spreadsheet skills; experience working with ERP/MRP systems; experience with tax software; ADP experience desirable
ADA Physical/Mental/Workplace Requirements

· Occasional lifting up to 25 lbs
· Sitting, working at desk/personal computer for extended periods of time

· Primary work environment is professional corporate office

