Teachers Planning Guide – Information Process

	CONTEXT – Links to school/community & system initiatives.

	System  Initiatives
	 
	School Priorities

	CIP - Curriculum Improvement Program

LT - Learning Technologies

e2c -- Education 2 Community

SIS - School Information System 

SAER - Students at Educational Risk
	GiR-LNS - Getting it Right – Literacy & Numeracy Strategy

QTP – Quality Teacher Program

ECE – Early Childhood Education

Aboriginal Education 


	

	INCLUSIVITY/STUDENT NEEDS             Phase Of Development: 

	· SAER

· Culture

· Disability

· Race

· Socio Economic Status (SES)

· Gender

· Social/emotional
· Religion
	Other:



	NEED OR CONCEPT: 

	OVERARCHING LEARNING OUTCOMES:

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13

	VALUES:
	1
	2
	3
	4
	5



	LEARNING AREA OUTCOMES


	Information Process
	Points to consider
	Example Strategies
	Teacher Planning

	1. Define
	· Topic selection

· Immersion

· Prior knowledge

· Questioning techniques

· Expectations

· Explicit Criteria
	Brainstorming, Concept (mind) map, Inspiration / kidspiration, Graphic organiser, Critical path analysis
	

	2. Locate
	· Knowledge of: 

· Organisational elements of the library (non-ficton, contents page, index, encyclopedias)

· locating information

· A variety of resources (charts, books, magazines, Internet, etc)
	Library Automation System or subject index, Internet, Encyclopaedias, Atlas, street directory, thesaurus, telephone directory, magazines, newspapers, films, video clips, TV programs, electronic texts, photographs, diagrams, graphs, illustrations, posters, charts, signs, advertising…
	

	3. Select
	· Note taking skills (key words & phrases, skimming, scanning)

· Recording information

· Referencing

· Appropriate & Valid information


	Bibliography, Critical evaluation tools, Web wisdom

Quality information checklist
	


	Information Process
	Points to consider
	Example Strategies
	Teacher Planning

	4. Organise
	· Combining information from more than one source

· Overview of information (headings, sub-headings & paragraphs)
	Research notes 

Graphic overview
	

	5. Present
	· Consider relevance (audience & purpose)

· Opportunity to present different forms (Written, oral, electronic & artistic)
	Written: Report, Interview, poem, newspaper article, brochure, narrative, diary, word sleuth, letter, advertisement, summary.

Oral: talk, debate, poem, song, play, interview, puppet play, video conference, talk accompanying a multimedia presentation.

Electronic : multimedia presentation, inspiration, web page, electronic quiz, collaborative project, electronic book, video conference.

Artistic: art work, musical piece, diorama,  poster, mural, display, model, collage, advertisement, cartoon, puppets. 
	

	6. Evaluate
	· Explicit criteria (in define)

· Goal setting

· How are the students going to reflect

· Teacher assessment of information process
	Rubric, profile maps,  self & peer assessment, PMI, Before & after charts, Six thinking hats, Conferencing (peer, teacher, parent), comparison of this task with previous tasks, reflection sheet, reflection journal, venn diagram
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