How to Zip and Unzip a Folder?
How to Zip

· In MY COMPUTER locate the folder that contains ALL the files you intend to send to the forum – remember that the name must be short with NO spaces
· Right click on the mouse

· Send to …

· Zipped folder that contains the name of your folder

· This will create a strange looking icon with the nme of your folder. 

· Send this to the forum

How to Unzip

· Open the zipped folder by clicking on it and choosing the open option
· Perform EXTRACT to your computer

· Open the files from your computer and all the links will work!!

