MID CHESHIRE HOSPITALS NHS TRUST

STANDARDS OF BUSINESS CONDUCT

The Trust has adopted Standards of Business Conduct and incorporated them into its Standing Financial Instructions

Under this, all Trust employees should:

- ensure that the interest of patients remains paramount at all times;

- be impartial and honest in the conduct of official business;

- use public funds to the best advantage of the service. always ensuring value for money;

- not abuse their official position for personal gain or to benefit family or friends;

- not seek to further private interests in the course of their work.

You should read the extract from the Standing Financial Instructions which is printed overleaf and headed 'Short Guide for Staff'.  If that guidance leaves you unclear, you should speak to your manager and ask to see the full document.  Queries which cannot be sorted out in that way may be referred to the Director of Finance.

Breaches of Standing Financial Instructions are likely to result in disciplinary action, including dismissal. It is obviously very important that you are aware of these standards.

Simon Yates

Chief Executive

SHORT GUIDE FOR STAFF

References are to paragraphs in Part B of "Standards of Business Conduct for NHS staff”  (Annex to HSG (93)5).

DO:

Make sure you understand the guidelines on standards of business conduct, and consult your line managers if you are not sure;

Make sure you are not in a position where your private interests and NHS duties may conflict (3);

Declare to your employer any relevant interests (I0 - 14). If in doubt, ask yourself-

i) am I, or might I be, in a position where I (or my family/friends) could gain from t he connection     between my private interests and my employment?

ii) do I have access to information which could influence purchasing decisions?

iii) could my outside interest be in any way detrimental to the NHS or to patients' interests?

iv) do I have any other reason to think I may be risking a conflict of interest?

If still unsure -
Declare it.

Adhere to the ethical code of the Institute of Purchasing and Supply if you are

involved in any way with the acquisition of goods and services (16);

Seek your employer's permission before taking on outside work, if there is any question of it adversely affecting your NHS duties (20). (Special guidance applies to doctors);

Obtain your employer’s permission before accepting any commercial sponsorship (26).

Do not:

Accept any gifts, inducements or inappropriate hospitality (see 7 - 9);

Abuse your past or present official position to obtain preferential rates for private deals (15);

Unfairly advantage one competitor over another (17) or show favouritism in awarding contracts (18);

Misuse or make available official ‘commercial in confidence ' information (29).

