                                                              JAMES DIOGUARDI
CAREER


OBJECTIVE

To Advance in a career in the field of Accounting/Finance.

SKILLS AND

CAPABILITIES

SYMBOL 183 \f "Symbol" \s 10 \h
Languages:   English (fluent, written and oral); French (first and second year course); Spanish and Italian (first year course)

SYMBOL 183 \f "Symbol" \s 10 \h
Interact well with the public.  Gained experience in dealing with people through my position as President of the RA Friday Night Bowling League as well as in my volunteer position as Communications Director with Rogers Community TV.

SYMBOL 183 \f "Symbol" \s 10 \h
Use Razor's Edge Software to input employee United Way donations in the computer.  Processed employee donations by screening the cash and deferred for the company and forwarding it to the deposit clerk.

SYMBOL 183 \f "Symbol" \s 11 \h    Planned and coordinated a variety of events.  As well as photocopied, faxed, and filed


      important documents.

SYMBOL 183 \f "Symbol" \s 10 \h
Use of radio and audio-visual equipment with ease in a commercial environment.  Edit music tapes and transcripts (analog and digital); produce flow tapes, transfer music from CD to DAT tape, from DAT tape to audio cassette, from DAT to reel-to reel; catalogue CDs; typing music for archiving; work with Scott's Studio System.

SYMBOL 183 \f "Symbol" \s 10 \h
Assist and support On-Air and Off-Air radio personalities and management.

SYMBOL 183 \f "Symbol" \s 10 \h
Use computers and software programs (microsoft, razor's edge, ect.)

SYMBOL 183 \f "Symbol" \s 10 \h
Use camera, audio-equipment, telephone system with ease in a commercial environment; prepare sets and lighting for shows; direct; switch; etc.

SYMBOL 183 \f "Symbol" \s 10 \h
Used Windows 98, Excel, Powerpoint, Access 2000, HTML Web, and some Pearl to present data and information in various formats.

SYMBOL 183 \f "Symbol" \s 10 \h
 Completed an intensive two week course on food preparation, WHIMIS, chemical

       training and health and safety in the workplace.  
SYMBOL 183 \f "Symbol" \s 10 \h
 Completed a St. John Ambulance safety oriented first aid course at emergency level.
INTERESTS

SYMBOL 183 \f "Symbol" \s 10 \h
Music:  Wide selection of pop, rock, dance and easy-listening; plan, design, develop, write and tape own radio commercials and interviews; perform as DJ at house parties; RA Bowling Banquets; study and play Trombone

SYMBOL 183 \f "Symbol" \s 10 \h
Photography:  Scenery and wild Life

SYMBOL 183 \f "Symbol" \s 10 \h
Reading:  Suspense novels

SYMBOL 183 \f "Symbol" \s 10 \h
Bowling:
President of the RA Friday Night Mixed Bowling League

WORK HISTORY

May 2001-

Current

BATA RETAIL





Sales Representative



  Ottawa, ON

July  1999 -                  SWISS CHALET                                                         Ottawa,  ON
July  2000                           Dishwasher/Line Cook
June 1998 -

RED CROSS SOCIETY                                               Ottawa,  ON

September 1998

Bingo Ticket Seller














            

February 1998 -           CHILD & YOUTH FRIENDLY OTTAWA                 Ottawa, ON
June 1998                                            Co-op Student
September 1997 -
UNITED WAY OF OTTAWA CARELTON

   Ottawa, ON

January 1998



Co-op Student

January 1997 -

ROGERS COMMUNITY 22


 
   Ottawa, ON

May 1997



Co-op Student

September 1996 -
MAGIC 100/ENERGY 1200


 
   Ottawa, ON


January 1997



Co-op Student

EDUCATION



Student, Algonquin College




Business Administration Program- Accounting 




(Intermediate Accounting, Financial Management, Economics, 

                                      Microcomputer Applications, Taxation, etc.)




GPA 3.72/4.0

AWARDS:




Top Co-op Student at Merivale High School




Perfect Attendance




Over 80 Honour Roll

REFERENCES



Mr. Louis Rodriguez



Manager



Swiss Chalet



675 Kirkland Avenue



Ottawa, ON K1Z 7M2

  (613) 729-1789



Ms. Pamela Musgrave



Volunteer Coordinator



Rogers Community 22



475 Richmond Road



Ottawa, ON K2A 3Y8
             
  (613) 759-8615



Mr. Mike Irvin



Producer







Majic 100/The Team 1200



1575 Carling Avenue



Ottawa, ON  KIZ 7M3

  (613) 729-1200
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