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The Anatomy of a Window

Thisisabasic diagram designed to help you better understand the vocabulary used in this guide
surrounding the different parts of windows.
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1. Title Bar — Thisis where the name of your file will appear.
2. Menu Bar — Click on one of the words on this bar to produce a drop-down menu.

3. Tool Bars

4. Drop-down Menu — The options with little arrowheads produce slide-out menus.

5. Slide-out Menu
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Creating a Basic Web Page Using Netscape
Composer 4.5

Introduction

A world wide web page is your "window" to the Internet universe. However, unlike the windows
in your home, aweb page's versatility allows your Internet neighborsto "look into" whatever it is
you would like them to see. Web pages can be used to advertise, publish graphics or text, and
communicate information and pictures to family and friends who may live far away but are just a
mouse click away on the Internet.

This booklet is provided for Netscape Communicator 4.5 users who have never set up their own
web page before, who need a quick guide to the basics of creating a simple web page using
Communicator's Netscape Composer. Composer iswhat is known asaWY SIWY G (what you see
iswhat you get) application. This means that how your file looks on your computer screen while
you are editing it is how it will look when someone views it.

This booklet will guide you in the creation of aweb page, introducing you to the formatting and
editing of text and images, and will teach you how to add links to other web pages and even
information within your own page. This booklet will also guide you in saving your document
prior to its publication. These instructions assume that users have a working knowledge of
internet terminology.

This booklet will not assist you in publishing your web page on the world-wide web. To

1) learnto do this, you will need to contact your Internet service provider for instructions,
1" because web page publication differs from provider to provider.

Getting Started

1. Open the Netscape Communicator

program in your normal fashion |Eile Edt “iew Go Communicator Help

2. From the menu bar, click on "File". ssvicat s R
3. From the open menu bar, select Open Page..  Chl+0 Message Cirl+t
't'hNe‘s’J"_';ja“d f“c_k don "?rlglk Page’ in Saveds.  CukS Blark Page Cirl+ShifteN
€ Slide-out window appears. Save Frame b, Page From T emplate
4. Thisaction has opened Netscape S F'aEe o ;v,izapr d
Composer to the edit screen. You Send Page... oL

US/World News Weat

will use this screen to create your Edit Page
web page.



Choosing Your Background

Pays Furpesine ® I
Color Background ]
1. From Composer's menu bar, click on "Format"  Pagu Lo :
" — ™ Vs v’z rosse solos [Ho coles semd in page]
and choose "Page Colors and Properties”. P i e e e o b sy
2. Inthe Page Properties window, click on the O 1 Tt Narmmial §i0e
"Colors and Background" tab. = Hh nkwea
3. Inthe"Page Colors' section, select "Use custom — o T
colors'. P | Bechouwrd g rags nvsides s ook |
4. Now, click the box beside "Background" and [ eneeten e [hiocecoce Deloud Cois =l
select your background color. For readability, g
your background color should differ from the B
H -- Incation oo File
colors you choose for text and links. ST
5. Findly, click "OK" at the bottom of the "Page  EEE
Properties’ window. Y our chosen color should ifes | came | b | he |

now appear as your page background.

1) !fyouwould prefer your page have a background
=" image rather than color, follow these instructions.

Image Background
1. From Composer's menu bar, click on "Format" [PagoPropatios [

and choose "Page Colors and Properties”. G Colors et Bachgrood | META Tegs |
2. Click on the "Colors and Background" tab. R ——
3. Inthe"Background Image" section of the "Page e e
Properties” window, click on the "Choose File" . o Lo MBItz
button. - e T Link et
4. When the "Choose Image" window opens, type ;J T
in the file name or location of the image file you o g ibnnond i TAT VG
wish to use for your background. Image files Cakr Sehemes [Fickzzopn Dok Lok 4
include .gif, .jpg, .jpeg, and .omp files. Select e
this image for your page by clicking the "Open" I Ussiimags: |
button. ™ Liawe mesge ok b grginel bocalion i |
5. To complete the image selection process, click I v thees et | o s
on the "OK" button at the bottom of the "Page
Properties’ window. Y our chosen image should S ) e s

now appear in your page background.



Saving Your Web Page

Now would be a good time to hame and save your web page, before making any substantial
formatting decisions.

Saving the Page

1.

2.

While in Composer, click on "File" and choose s G
"Save As' from the pull-down menu. e [DUEEEE =

In the "Save As" window, place your cursor in the
"File name" box and enter a name for your page.

Y our page will automatically be saved in the default
*.html format.

Click on the "Save" button in the "Save AS'
window. This action will save your file and bring P ol
up the “Page Title” window. Enter atitle for your Sw:mm: pmm= =
page and click “OK”. Your web pageis saved. - i

Adding and Formatting Text

Font Selection

1.
2.

Font Size

1.
2.

Font Color |N0rma| ']M .

1.
2.

From the menu bar select "Format" and click on "Font".
Select your desired font from the slide-out window.

e Eaf View et Fomat Tools Communcatn Hep

From the menu bar select "Format" and click on "Size". ﬁ Ew /
Click on desired type size from the slide-out window. e Den e | e ;

e ALE b

n A Al

From the menu bar select "Format" and click on "Color".
Select the font color by clicking on desired color in pop-up window.

Text Creation/Alignment

1.

After selecting font, size, and color, place cursor in desired position by clicking on your blank
Composer page. Enter text as you would using word-processing software.

2. Toadligntext, select "Format" from the title bar and click on "Align".
3.

Select desired alignment (either left, center, or right) from slide-out window.



Adding and Formatting Images

Inserting an Image [
Image
1. Click the"Image" button on the upper right side of the toolbar.
2. Select the "Image" tab in the "Image Properties’ window.
3. Click the"Choose File" button and type in the file name or location of the image file you wish
to use for your background.
4. Click the"Open" button to select your image.  [LEiEETS
5. Place the image onto your page by clicking

Formatting an Image

. . Image | Link | Paragraph
the "OK" button in the "Image Properties’ ik [Pespa

window.

~Image lacation - Enter a remate URL of local fle
| Chaase File... | EditImage |

[ Leave mage at the originl location [ sz as background

~ Tewt dlignment and wiapping around images

1. After your image isinserted on the page, click o T
. . ! 4z i |
once on the image to select it. Once selected, o] sz | e @Wzm e ;%%1 m@‘
the image border will be highlighted. . Torsee wrapped best, view page in Mavigator window,
2 ggg;i??hglteoollg]:rge button on the upper rlght ~Dimensions ————— - Space anound image
3. Select the "Image” tab inside the "Image | [t 3 i et
TR Width: |0 fpiveks | | | Topandbottor: |0 pikels
Properties' window. b | b
4. Adjust the text wrapping and image W Cosan _ DigndSee | || Soidboer [0 pies
dimensions by using the "Text alignment and
Wrappl ng around Images" and "Dimensions" Hemmyelmageiian | Ak Test / LowRes.. | Extra HTML.. |
windows until you produce the desired effect.
0K | Cancel | Apply | Help |
Aligning an Image
1. After your image isinserted on the page, click once on the image to select it.
2. From thetitle bar select "Format" and click on "Align".
3. Select desired alignment (left, center, or right) from slide-out window.
Chancler Lok | Faragragn |
Lk smacs
Ertar tmsl ba dkplap fod & nas ink
[
Creating Links —
Foh e e e R e L e |
. . |
Linking to Another Page L-f; F— —
5 Cunerd paps
C Cesleghed fie
EgraHTHL.. I




Position the cursor on your web page where you would like alink to appear.

Click the “Link” button on the right central portion of the toolbar to bring up the “Character
Properties’ window.

In thiswindow, click on the “Link” tab.

In the “Link source” section, enter the text you would like to represent the link on your page.
In the “Link to” section, enter the URL to which you wish to link.

Complete your work by clicking on the “OK” button in the “ Character Properties” window.

NP

oA ®

Linking to a Reference within the same web page
9

T arget

@ Defining a Target

1. On your web page, position the cursor at a point you would like to link to.
2. Click the“Target” button on the right side of the toolbar.
3. Inthe“Target Properties’ window, enter a meaningful name for the target.
4. Complete defining the target by clicking “OK” in the “ Target Properties’ window.
@ Creating the Link to the Target e Ik | easgrpn]
Lirk zource
1. Position the cursor on your web page where you [R——
would like the link to appear. —
2. Click the“Link” button on the right central Lk boepmekudirbealte. Dwowsfin, | Zereel
portion of the toolbar to bring up the “ Character |
Properties” window. Mt st s
3. Inthiswindow, click on the “Link” tab. £ Sneseaie
4. Inthe“Link source” section, enter the text you
would like to represent the link on your page. TN
5. Inthe rectangular box in the “Link to” section,
select which target you would like to link to. LI S IS L

6. To complete the task click “OK” in the
“Character Properties” window.

Opening and Closing Your File

Just like aword processing document, you may open and close your web page file at any time
after saving to make revisions or updates.

Save

Closing Your Web Page File

1. Tocloseyour web page file, ensure you have saved the most recent changes to your document
by clicking on the “Save” button on the toolbar.

2. To exit Netscape Composer, click on “File” on the menu bar and select “Close”. You are
looking at the Netscape Navigator window used for browsing. Your fileis saved.



Opening Your Web Page File

1. To open your web page file, open the

Communicator program in your normal fashion, =~ Faau=
2. From the menu bar, click on “File’ and select Eoer ke it 1L sy o Vs ek

“Qpen Page” . 'mem.-.umh  Compass —t
3. Inthe “Open Page’ window, type in thefile o [Comn ] o | b |

name of your web page or browse your computer

filesto find the page by clicking on the “Choose File" button.

4. Oncethefile nameisentered, click on the circle next to “Composer” to tell Netscape which
program to open your window in.

5. Finaly, click on the “Open” button in the “Open Page” window. This action should open your
filein a Netscape Composer window.

Previewing Your Web Page

Preview mode simply opens your web page in a Navigator window. Previewing your page alows
you to discover how the page will look online, and also gives you an opportunity to ensure
whether any links you've built into your page work correctly.

) Even though your web page is displayed in the Navigator window, it is still originating
xff from your local disk and has not been published.

Presiew

Activating Preview Mode

1. Locatethe “Preview” button in the center of the toolbar.
2. Click the “Preview” button to turn on Preview Mode and open the page in Navigator.
3. Close the Navigator window to return to Edit Mode and the Composer Window.



