Constructing a Speech – Cue Card

	Toastmasters Speech #:

	Speech time:

	Delivered on:

	Speech Title:

	

	Introduction: Develop 3 to 5 sentences to introduce you and your speech.

	Headline: 

What is the overall “point” of your speech?  Keep this in mind as you develop the main body.  Reiterate this point in your conclusion.



	Other:

	MAIN BODY

	Point One (Summary sentence):

	1.

	2.

	3.

	Point Two (Summary sentence):

	1.

	2.

	3.

	Point Three (Summary sentence):

	1.

	2.

	3.

	CONCLUSION

	1. Summary

	2. Echo (what should the audience remember/take away?)


