Surrey Toastmasters Club 2590
Date: April 7, 2003


7:30 p.m.
Sargent at Arms  Opens meeting

Introduces Guests & Chair  1 min



Chair
Opening Remarks  1 min

            Inspiration  1 min

Introduces Duties
Ah Counter 1 min

Timer – brief explanation 1 min

Grammarian 1 min

General Evaluator 1 min

Joke Master 1 min




7:45 p.m.


Business/ Education   Introduce Parliamentarian or Educator


8:00 p.m.
Chair Introduces Toastmaster Opening remarks 1 min

Timer explains timing for speeches & evaluations 1 min

Introduce Speakers  1 min each
Speaker #1

Speaker #2

Speaker #3

Speaker #4

Call for vote for best Speaker

Call for timer to report speech times
Introduce Evaluators

Evaluator #1 - 3 min
Evaluator #2 - 3 min
Evaluator #3 - 3 min

Evaluator #4 - 3 min
Vote for best Evaluator, including Table Topics

Timers Report for Speakers and Evaluators

Toastmaster Awards Best Speaker & Evaluator

Meeting Control returned to Chair



Break


Table Topics Master
Calls on Timer to explain Timing for Session 1 min

Table Topics Session

Timer's Report 1 min

Call for vote For best Topics Speaker

Table Topics Evaluator - 5 min
Announce Winner

Control of meeting returned to Chair




9:15 p.m.


Chair Requests Reports
Ah Counter 1 min 

Grammarian 1 min 

General Evaluator - 7 min




9:25 p.m.


Comments from Guests
Closing Remarks




9:30 p.m.
Adjourn Meeting


Chair calls: Toastmaster, Topic Master, Grammarian, Inspiration, General Evaluator, Educator 

Toastmaster calls: Speakers and Evaluators

Topicmaster calls: “Ah” Counter, Timer, Joke Master, Topic Evaluator

