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1. Philosophy

In the digital age the 21st century, schools must keep up with the technology that is available.  Schools must do this or they run the risk of failing to provide the skills that their students will need to succeed once they leave school.  As technology enters Catholic Schools, on limited budgets, it is also imperative that in addition to training student in the use of technology that teachers be trained as well.  Failure to provide this training will result in a waste of the school’s finite resources as the technology purchased will not be used and will collect dust unopened filed away in a storeroom.  This is immoral because in technology is another aide to educate the whole child.  Technology can become the resource that is needed to address and meet the needs of a varied student population.

2. Introduction

The purpose of this curriculum design project is to provide a series of faculty in-services for the teachers of Mount Carmel School in the area of integrating technology in their classrooms.  The need for this has arisen out of the good fortune the school has had in up grading its technological assets.  In five years time, the school has gone from 35 computers for student and staff use to 175.  In addition to the computers all the classrooms are now wired to a Local Area Network and have internet access, all classrooms have at least one computer, we have 3 LCD projectors, and a classroom set of digital microscopes.  However, much of this technology goes unused in the daily lessons of our teachers.  First, teachers do not know what is available for their use in the classroom. Second, very little training has been given to them on the technology that has been purchased.

As a result in order to provide a greater understanding of what technological resources they have at their disposal to use in their classrooms the leadership of Mount Carmel School has decide to provide a series of on-going voluntary in-services to the staff.  This series will begin during the teacher orientation/in-service at the beginning of the school year and will then continue on a bi-weekly basis for the remainder of the school year.

3. Goals and Outcomes

Goals:

· All faculty of Mount Carmel School will have an increased awareness of the technology available for use in their classrooms.

· The faculty of Mount Carmel School will be more confident in using technology in their classrooms.

Outcomes:

· The teachers of Mount Carmel School will create a list of the technological resources that are available for their classroom

· The teachers of Mount Carmel School will create and use a personal folder on the network server for their documents.

· The teachers of Mount Carmel School will create documents for use in their classroom using a word processing program.

· The teachers of Mount Carmel School will create a spreadsheet that they can use to keep and compute students’ grades.

· The teachers of Mount Carmel School will create a PowerPoint presentation for use in their classroom.

· The teachers of Mount Carmel School will use the LCD projector to give a presentation in their classroom.

· The teachers of Mount Carmel School will use the digital microscope and LCD projector to create a science lesson.

· The teachers of Mount Carmel School will the digital camera to take a photo.

· The teachers of Mount Carmel School will create a simple web page.

· The teachers of Mount Carmel School will scan documents using the digital scanner

4. Instructional Design

Outline of the Technology In-Service Series

I. Introduction to the Instructional Technology available at Mount Carmel School (45 minutes – Teacher Orientation, 8/14/2001, Room 101) 

II. The Network Server (30 minutes – bi-weekly voluntary in-service, 8/23/2001, Room 008) 

III. Introduction to Word Processing (30 minutes – bi-weekly voluntary in-service, 9/6/2001, Room 008)

IV. Introduction to Spreadsheets (30 minutes – bi-Weekly voluntary in-service, 9/20,2001, Room 008)

V. Introduction to Power Point (30 minutes – bi-weekly voluntary in-service, 10/4/2001, Room 008)

VI. Introduction to using LCD projectors (30 minutes – bi-weekly voluntary in-service, 10/18/01, room 031)

VII. Introduction to using digital microscopes (30 minutes – bi-weekly voluntary in-service, 11/15/01, room 104)

VIII. Introduction to using the digital cameras (30 minutes – bi-weekly voluntary in-service, 12/13/01, room 013)

IX. Introduction to simple web page design (30 minutes – biweekly voluntary in-service, 1/24/02, room 101)

X. Introduction to the scanner (30 minutes – bi-weekly voluntary in-service, 2/7/02, High School Faculty Lounge)

1) Note: The in-services that follow will be based on teacher feed back from the Instructional Technology survey given the week of 1/21/02 – 1/25/02. (For survey see Appendix V)

XI. Topic to Be Announced – based on the requests of the teachers (30 minutes – bi-weekly voluntary in-service, 2/21/02, room TBA)

XII. Topic to Be Announced – based on the requests of the teachers (30 minutes – bi-weekly voluntary in-service, 3/7/02, room TBA)

XIII. Topic to Be Announced – based on the requests of the teachers (30 minutes – bi-weekly voluntary in-service, 3/21/02, room TBA)

XIV. Topic to Be Announced – based on the requests of the teachers (30 minutes – bi-weekly voluntary in-service, 4/18/02, room TBA)

XV. Topic to Be Announced – based on the requests of the teachers (30 minutes – bi-weekly voluntary in-service, 5/2/02, room TBA)

XVI. Topic to Be Announced – based on the requests of the teachers (30 minutes – bi-weekly voluntary in-service, 5/16/02, room TBA)

In-Service I: Introduction to the Instructional Technology available at Mount Carmel School
· Needed for the lesson:
· Opening Prayer (see Appendix I.)
· Toshiba Laptop Computer
· LCD Projector
· Local Area Network connection
· Intel Plug and Play Microscope
· Sony Mavica Digital Camera
· Netscape Composer Software
· Power Point 2000 Software
· Technology Power Point Presentation (Appendix B)
· Microsoft Word 2000 Software
· Microsoft Excel 2000 Software
· Passwords for teacher network access
· Evaluation form (Appendix II)
· Survey of interest for the future voluntary in-services (Appendix III)
· Venue:
Mount Carmel High School Computer Lab (Room 101)

· Time Needed:
45 minutes

· Process of Instruction/script
1. Begin the session with a prayer (Appendix I)

2. “As we prepare for the 21st century it is imperative, that in order to educate the whole person within a Catholic community, we stay current with the technologies that are available to us.”  Now turn to your neighbor and brainstorm a list of current technologies that a teacher could use in their classroom. Once should record your answers and another should be your groups spokes person. I will give the teachers 5 minutes to brainstorm. After the brain storming session I will invite each group to the chalkboard to write one of the items on their list.

3. “Now lets take a look at which of those resources are available at Mount Carmel School.”  At this time I will begin the Power Point Presentation (Appendix B).  In the presentation the teachers will view the resources available, the quantity available, where they are located, who they can check them out from, and any special rules associated with the resources.

4. Now I will again ask the teachers to get with their partner and I will ask them to write how they could use the resources that we have just seen in your classrooms.  I will ask them to share one with the group.

5. Following the sharing I will ask if there are any questions.

6. I will then hand out the schedule of in-services (Appendix II), the technological resources sheet (Appendix III), and the interest survey (Appendix V).

7. I will conclude by thanking them for their time and asking them to honestly fill out the in-service evaluation form.

5. Assessment

I will ask them with a partner to write how they could use the resources available in their classrooms at Mount Carmel School.  I will then have each group of teachers share what they have written.  

At the end of each additional session teachers will leave with a finished project that will illustrate their proficiency with the topic at hand

6. Improvement

To assist me in improving this in-service series I will use the in-service evaluation form (Appendix IV) following each session.  Additional feedback for improvement of the in-service series will also be gained from the interest surveys.

Twenty-Third Psalm

The Lord is my pace-setter, I shall not rush.

He makes me stop and rest for quiet intervals;

He provides me with images of stillness, which restore my serenity.

He leads me in ways of efficiency through calmness of mind.

And his guidance is peace.

Even though I have a great many things to accomplish each day,

I will not fret, for His presence is here.

His timelessness, his all-importance will keep me in balance.

He prepares refreshment and renewal in the midst of my activity 

By anointing my mind with His oils of tranquility.

My cup of joyous energy overflows

Surely harmony and effectiveness shall be the fruit of my hours for

I shall walk in the place of my Lord and dwell in His House forever.

-- attributed to the Sisters of All Saints Convent, Cantoville, Maryland

Schedule of Technology In-Services

08/14/2001
Introduction to the Instructional Technology available at Mount Carmel School (45 minutes –Room 101) 

08/23/2001
The Network Server (30 minutes – Room 008) 

09/06/2001
Introduction to Word Processing (30 minutes – Room 008)

09/20/2001
Introduction to Spreadsheets (30 minutes – Room 008)

10/04/2001
Introduction to Power Point (30 minutes –Room 008)

10/18/2001
Introduction to using LCD projectors (30 minutes –Room 031)

11/15/2001
Introduction to using digital microscopes (30 minutes –Room 104)

12/13/2001
Introduction to using the digital cameras (30 minutes – Room 013)

01/24/2002
Introduction to simple web page design (30 minutes – Room 101)

02/07/2002
Introduction to the scanner (30 minutes – High School Faculty Lounge)

· Note: The in-services that follow will be based on teacher feed back from the Instructional Technology survey given the week of 1/21/02 – 1/25/02. (For survey see Appendix V)

02/21/2002
Topic to Be Announced – based on the requests of the teachers (30 minutes – Room TBA)

03/07/2002
Topic to Be Announced – based on the requests of the teachers (30 minutes –Room TBA)

03/21/2002
Topic to Be Announced – based on the requests of the teachers (30 minutes –Room TBA)

04/18/2002 
Topic to Be Announced – based on the requests of the teachers (30 minutes –Room TBA)

05/02/2002 
Topic to Be Announced – based on the requests of the teachers (30 minutes –Room TBA)

05/16/2002 
Topic to Be Announced – based on the requests of the teachers (30 minutes –Room TBA)

Technological Resources Available at Mount Carmel School

Digital Cameras

TV/VCRs

Overhead Projectors

LCD Projector

Desktop PCs (Widows 98 & Macintosh)

Laptop PC (Windows 98)

Scanner

CD player

Tape Recorder

Video Camera

Laminator

Photocopier

Digital Microscopes

CD-RW Recorders

Laser Printers

Internet Access

Server Access

Software

Videos

Music CDs

Digital Video Camera

Digital Editing Equipment

Zip Drives

Technology In-service Evaluation Form

1.) How satisfied are you with this in-service?



1

2

3

4


5


Not Satisfied







Very Satisfied

Comments:

2.) What have you found most helpful about this in-service?

3.) What would have made this in-service more valuable to you?

Technology Interest Survey

Name:  






Date:  





1.) Please check the in-services that you wish to attend.

· 08/23/2001
The Network Server (30 minutes – Room 008) 

· 09/06/2001
Introduction to Word Processing (30 minutes – Room 008)

· 09/20/2001
Introduction to Spreadsheets (30 minutes – Room 008)

· 10/04/2001
Introduction to Power Point (30 minutes –Room 008)

· 10/18/2001
Introduction to using LCD projectors (30 minutes –Room 031)

· 11/15/2001
Introduction to using digital microscopes (30 minutes –Room 104)

· 12/13/2001
Introduction to using the digital cameras (30 minutes – Room 013)

· 01/24/2002
Introduction to simple web page design (30 minutes – Room 101)

· 02/07/2002
Introduction to the scanner (30 minutes – High School Faculty Lounge)

2) What technologies would you like to learn about, that you do not already know?

Comments:

Appendix B

Power Point Presentation
