 E-mail
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Mohd. Talees Jamal Rizvi                                                                   

Personal Profile
Dynamic professional capable of working in fast paced environment demanding strong organizational and interpersonal skills. Trustworthy, ethical and discreet, committed to superior customer and organizational service. Confident and poised in interaction with individuals at all levels.

Objective
To achieve ‘excellence’ in corporate sector, and prepare myself to hold the responsibilities of manager, leading to value addition for society through continuous learning. 

Work Experience
       
Manager –Operations
                  

                  Xylem Corporation Pvt Ltd.

Since October 2002,                                                                                   Hyderabad (A.P.)
· Supervising Product Development in the Software division. The job involves Requirement Management, Software Process Planning, Tracking and Oversight and Quality Testing.

· Product search for the organization and planning the marketing strategy.

· Developing the marketing plans for various products under the brand name of Xylem.

· Lead the team for developing inventory control model and implemented it through Internet.

· Developing the market research module for the company.

· Currently involved in development of i-XAC, an internal MIS and ERP package for Xylem Group of Companies.

Manager- Media and Communication                                     Kedia Infotech Limited

April - October 2002,                                                                                 Hyderabad (A.P.)

· Started the in house agency for the company that deals with developments of all types of promotional tools and campaigns for the company.

· Developing the marketing plans for products for sister concern Kedia tech and Hardware Solutions Point of sale machine, Biometric Solutions, HR Management Software etc.

· Interaction with the end users for communication about the products.

Marketing Officer                                                                            L & H Builders Pvt Ltd

August 1997 to December 1999,                                                             Lucknow (U.P.)

· Handled the promotion and sales of commercial premises for the company. 

· Searching for prospective buyers.

· Convincing them and giving them installment schemes run by the company.

Achievements
· Started department for Media and Communication at Kedia Infotech Ltd.

· Set up marketing department for Xylem Corporation Pvt. Ltd.

· Designed Manual MIS and administrative processes for the company.

· Currently involved with Automating the MIS and Administrative Cycles using  i-XAC.
· Developed Internet based inventory-tracking software for Xylem.

Professional Training
Summer Internship: Housing Development and Finance Corporation

Topic: "Competitive Strategies and survey to find out the market potential in Lucknow Region."

Place: Lucknow                      Duration: 2 Months (1st of May to 30th June 2001)

ICICI Caps. Warangal, August -September 2001

Survey conducted for ICICI in Warangal and Hanamkonda region to find out the Factors that Influence the Productivity level of the Sales force.

Linkwell Tele - Communications Ltd., November 2000

Survey about market awareness of EPABX Machines and Status of Visiontek EPABX Machines in the cities of Hyderabad and Secunderabad.

Radiant Computers Ltd., November 2000

Study to find out the level of awareness towards the products being offered by Radiant Computers Ltd. and future of IT in Hyderabad.

Seminars Attended
The Global Outsourcing summit 2003, IT.COM                               Bangalore.

TOPICS 
· Outsourcing opportunities in the new global landscape.

· Advantages of real opportunities in US.

· It services moving up the value chain.

· Business services: staying ahead of changing customer needs.

· Capturing the global BPO opportunity.

· Making sense of ROI in marketing.
Product and embedded software summit 2003,IT.COM               Bangalore.

TOPICS
· India as product Destination: Opportunities & Strategies.
· Building Product Companies.
· Funding and Venture Capital for Product Companies in India.
· Opportunities & Future for Embedded software companies and Technology Development.
· Intellectual Property and Patent.
· Marketing and Branding Strategies, Future of application for Small Market Enterprise. 
Education
Institute for technology and management, Warangal (A.P.)

Post Graduate Diploma In Business Administration, Year 2000 – 2002

· The area of specialization Marketing with Market Research and Integrated Mass Communication as main electives. 

Southern New Hampshire College, USA (ITM, Warangal)

Masters of Business Administration, Year 2000 – 2002.

University Of Lucknow

Bachelor Of Management Sciences, Year 1997- 2000.

Computer Skills
C, Turbo Pascal, Visual Basic, DBMS (Oracle, FoxPro, SQL), MS-Office, MS-Project and HTML.

Personal Details
Date of birth:

27th March 1978

Languages:

English and Hindi.

Place: Hyderabad 

Date: Sunday, April 18, 2004
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