Jobs

Campaign Fundraiser NRSC Summer 1998-Summer 1999
· Contacted previous and potential donors, developing strong listening, interpersonal, and marketing skills.
· Exhibited great persistence and sales skills by raising nearly $50,000 of campaign funds during two summers.

Fixture Installation Crew Member American Greetings  Summer 2001

· Gained valuable teamwork experience and developed mechanical skills as a member of a special project crew that assembled, maintained, and stocked greeting card displays in various retail locations throughout Pennsylvania, Maryland, Delaware, and Virginia.

· Displayed great resourcefulness, dedication, and focus as part of a team that completed all of its assignments on time.

Physics Lab Assistant ~ Grove City College ~ Grove City, PA ~ Fall 2000-Spring 2001
· Demonstrated strong communication skills and a thorough understanding of introductory physics by supervising and instructing a lab section comprised of nearly thirty students.

· Showed meticulous attention to detail by preparing and testing each experiment in advance.

· Exhibited outstanding dedication and commitment to the learning process by giving personal attention to students who had difficulty understanding underlying concepts or using the lab equipment.

· Graded and recorded lab worksheets with punctuality, consistency, and precision while providing each student with a detailed analysis in writing of his or her performance.

Quality Control Manager ~ York Stenographic Services ~ York, PA ~ Summer 2000
· Trained, supervised, and proofread the works of court transcript typists with an encouraging attitude and a keen attention to detail.

· Mastered the institution’s complex grammatical specifications for court documents within two days.

· Demonstrated exemplary initiative and concern for the company by discovering contradictions in the typist’s manual and starting the revision process.

MIS Intern ~ Junior Achievement of South Central Pennsylvania ~ York, PA

· Maintained and developed organization’s website using html and JavaScript programming languages.  
· Assisted in organizing and conducting fundraising events.
Workstation Support Intern ~Harley Davidson

· Resolved computer issues for Harley Davidson employees and 

