
BYLAWS OF THE CGSAA
(Revised 10/02/2008)
ARTICLE I - NAME

The name of this organization shall be the Coast Guard Spouses’ Association of Astoria hereafter referred to as the CGSAA.

ARTICLE II - PURPOSES

The purpose of this organization is to provide a friendly atmosphere to promote the morale and well-being of our service personnel and their families; to engage in any charitable and social activity decided upon by its members; and to provide educational information in areas of concern to local service personnel and their families.

A. The purposes for which the CGSAA is organized are exclusively religious, charitable, scientific, literary, and educational within the meaning of 501 (c) (3) of the Internal Revenue Code of 1986 or the corresponding provision of any future United States Internal Revenue law.

B. Notwithstanding any other provisions of these articles, this organization shall not carry on any activities not permitted to be carried on by an organization exempt from Federal Income tax under secant 501 (c) (3) of the Internal Revenue Code of 1986 or the corresponding provision of any future United States Internal Revenue law.

C. Upon the dissolution of the organization, assets shall be distributed for one or more exempt purposes within the meaning of section 501 (c ) (3) of the Internal Revenue Code of 1986 or the corresponding section of any future federal tax code, or shall be distributed to the Federal, state , or local government for a public purpose. Any such assets not so disposed of shall be disposed of by a court of competent jurisdiction of the county in which the principal office of the organization is then located, exclusively for such purposes.

ARTICLE III - MEMBERSHIP

Section 3.1
Categories of Membership

Membership shall consist of regular members and honorary members.

A) Regular members shall be:

a. Officers and enlisted personnel, their families, and friends

b. Spouses of public health service members

c. Retired or reserve personnel, their families, and friends

d. Other individuals interested in the purpose of the CGSAA

B) Honorary members shall be:

a. The spouse of the Commander, Coast Guard Group Astoria

b. Spouses of former Coast Guard District Commanders

c. Spouses of former Coast Guard Commandants residing in the Astoria area

C) Privileges of regular and honorary members:

a. Regular members shall enjoy all privileges of the CGSAA including voting and holding office.

b. Honorary members have all the rights and privileges of regular members except the right to vote and hold office.

Section 3.2
Annual Dues

Annual dues for regular and honorary members of the CGSAA shall be set by the Board prior to the beginning of the CGSAA year and are payable at the beginning of the year or the determined deadline set by the Board.  A current membership from another Coast Guard Spouses’ Club shall be honored for membership to the CGSAA without the payment of dues for the current year.  The fiscal year of the CGSAA shall be January 1st through December 31st.  Dues are prorated. Membership dates shall be from September 1st to August 31st.  Although dues are prorated, any amount paid over the prorated amount will be considered a donation to the organization.  
ARTICLE IV - MEETINGS

Section 4.1
Frequency of CGSAA Meetings

The regular meetings of the CGSAA shall be held monthly on a day chosen by the Board or at such times as may be approved by the Board.
Section 4.2
Quorum

A quorum shall consist of the majority of members present or voting.

Section 4.3
Carrying A Motion

Any motion, in ordered to be carried, must be approved by a majority vote of those present and voting.

Section 4.4
Special Meetings

Special meetings can be called by the President or by written request of one-third of the membership.

ARTICLE V - NOMINATION AND ELECTION OF OFFICERS

Section 5.1
CGSAA Officers

The elected officers of the CGSAA shall be a President, Vice President, Secretary, Treasurer, Newsletter Editor, Parliamentarian and Webmaster.  The offices of Secretary, Treasurer, Newsletter Editor, Parliamentarian and Webmaster may be combined so that one member holds more than one office.  Members holding the offices of President or Vice President CANNOT hold any other office.

Section 5.2
Eligibility for Office

Regular members in good standing are eligible for election to office.

Section 5.3
Honorary President

The spouse of Commander, Coast Guard Group Astoria shall be Honorary President.

Section 5.4
Nomination of Candidates

The Board shall elect a Nominating Committee in October from the regular membership consisting of a Chairperson and at least two members.  This committee shall nominate a slate of candidates at the November meeting.  The slate shall consist of at least one nominee who has consented to serve for each office.  The slate shall be announced at a meeting of the general membership at least once proceeding or in the newsletter prior to the election meeting.  Write in candidates will be accepted the day of the election.

Voting will be by anonymous ballot and will take place at the December meeting.  Votes will be counted by the Honorary President or person appointed by the outgoing Board within one week of election.  Members will be notified of the election results by website, newsletter, e-mail or phone within two weeks.

Section 5.5
Elections and Installation

The Officers of the CGSAA shall be elected at the January meeting by a majority vote of the regular members present.  They shall take office immediately following their installation and shall hold office for a term of one year or until their elected successors is installed.  No officer shall be eligible for more than two consecutive terms in the same office.

Section 5.6
Vacancies

The Board shall fill any vacancies in office, except the Presidency.  Should the Vice President be unable or unwilling to assume the role of President, a special election shall be called to fill the position of the CGSAA President.

Section 5.7
Co-Presidents

If the Nominating Committee is unable to find an individual willing to undertake the responsibilities of President, Co-Presidents can be elected for a given year.  However, the allowance of Co-Presidents must be approved by a majority vote and must be re-voted on every new fiscal year.

ARTICLE VI - DUTIES AND RESPONSIBILITIES OF OFFICERS

Section 6.1
General Responsibilities of All Board Officers

All Board officers are required to attend monthly board meetings and monthly meetings, unless a significant emergency arises to preclude attendance.  Under such circumstances, every effort shall be made to notify other Board officers of an individual officer’s inability to attend.

Board officers are expected to maintain regular involvement in all CGSAA activities, including support and involvement in charitable and social events.  If a Board officer, at any time, feels unable to fulfill their responsibilities, they shall inform other Board Officers of their decision to resign in writing so that their position may be filled.

Section 6.2
Duties of the President and/or Co-Presidents

The President shall call and preside over all meetings.  She/he shall put to vote all questions regularly moved, seconded, and discussed, and shall decide all questions of order.  The president shall make no motion or vote on any question, unless the vote is equally divided, in which case they shall cast the deciding vote.  She/he shall appoint the Chairperson of all standing committees and is Ex Officio of all committees, with the exception of the Nominating Committee.    She/he shall call a meeting of the Board at any time deemed advisable.  She/he shall have a key to the post office box and check it if the Treasurer is unable to do so.

If there are Co-Presidents, each President will have equal responsibility and authority over CGSAA matters.  However, they will decide among themselves who will preside over a meeting, and that the President will, in effect, be President.  In that capacity, she/he alone will put to vote all questions regularly moved, seconded and discussed, and shall decide questions of order.  Additionally, she/he will be the only President allowed to cast a deciding vote on any question before the CGSAA at that particular meeting.  The other President will be unable to vote on the matter in question.

Section 6.3
Duties of the Vice President

The Vice President shall preside in the temporary absence of the President, and shall succeed to the Presidency if the President is unable to complete a full term of office.  She/he shall assist the President in the duties of that office.  If there are Co-Presidents and both are unable to complete a full term of office, once again, the Vice President shall succeed the Presidency.  The Vice President is responsible for maintaining contact with the committee chairs.  The Vice President will bring committee reports to the board meetings and share the reports with the board members.
Section 6.4
Duties of the Secretary

The Secretary shall be the custodian of the permanent records of the CGSAA.  She/he shall keep the minutes of all membership and Board meetings and read the minutes at all meetings.  Upon a vote of the CGSAA members the reading of the minutes can be dispensed and the Secretary will provide written minutes at each meeting.  She/he shall be able to produce a copy of these Bylaws at all meetings.  She/he shall handle all correspondence requested by the President, and keep a file thereof.

Section 6.5
Duties of the Treasurer
The Treasurer shall have custody of all CGSAA funds and keep complete and accurate records of all receipts and disbursements.  She/he shall deposit all funds in the main account, and to the credit of the CGSAA in such depositories as may be approved by the Board.  She/he shall be authorized to sign checks in the CGSAA’s name and shall make disbursements up to one hundred ($100) dollars and authorized by the President alone, except routine disbursements up to fifty ($50) dollars.  Disbursements over fifty ($50) dollars shall require a majority vote of the Board.  The Treasurer shall work with the Board to create a working budget for the year’s activities.  This budget shall be presented to the membership at the February meeting.  The Treasurer shall report all transactions and the financial condition of the CGSAA at all General Membership and Board meetings.  Upon completion of her/his term in office, she/he shall prepare a Treasurer’s report, have her/his books audited by a non-CGSAA member, and turn over all monies and records to her/his successor.  The Treasurer shall have a key to the post office box and checks it as needed.

Section 6.6
Duties of the Newsletter Editor

The Newsletter Editor shall be responsible for gathering information, editing and distributing the CGSAA’s official newsletter each month to all members in good standing.  At their discretion, she/he shall set a deadline each month for turning in material to be placed in the newsletter.  She/he shall keep only two years of newsletters on file for historical purposes and as examples, which would be of help to the incoming editor each year.  She/he shall keep a current list of addresses and telephone numbers of all members with officers and committee chairpersons identified.

Section 6.7
Duties of Parliamentarian

The Parliamentarian shall advise the President on points of parliamentary procedures and have copies of Robert’s Rules of Order (Newly Revised) and copies of the Bylaws at all meetings.

Section
6.8
Duties of the Webmaster

The Webmaster will serve as one of our clubs main links with the general public.  She/he will try to keep all members up to date on club policies and activities as well as share information about CGSAA with other clubs around the country.

A) Contents of the web site will have prior approval by the Board.

ARTICLE VII - BOARD OPERATIONS

Section 7.1
Composition of the Board

The Officers of the CGSAA shall constitute the Board.

Section 7.2
Board Meetings

The Board shall meet monthly at the call of the President.   Special meetings of the Board may be called by the President or can be requested by a majority of the Board Members.  The Board Meetings are open to all CGSAA members.

Section 7.3
Board Function

The Board shall have general supervision of the affairs of the CGSAA between business meetings and shall perform other duties as are specified by these Bylaws.

ARTICLE VIII - COMMITTEES AND THEIR DUTIES

Section 8.1
Establishment of Committees

The Board shall have authority to establish any committees deemed necessary to complete the business of the CGSAA year. The committees mentioned in the below sections are not standing committees and can be disestablished as deemed necessary by the Board.

Section 8.2
Committee Responsibilities

All committees shall maintain a record of the events of the project and shall be responsible for writing a complete summary of the project.  An outline of the duties of the CGSAA at the end of the specific event shall be given to the president.  The Committee Chairperson shall provide an updated report on the event’s activities at the Board and General monthly meetings.

Section 8.3
Committee Titles

Committees may include, but are not limited to, Fundraising, Social, Youth, Sunshine, Scholarship, and Healthy Living.  The Board may create other committees as it deems necessary throughout the CGSAA year.   The Board may also opt not to form any such committees should the year’s Regular Membership determine it does not desire to participate in related activities.

a. Fundraising- Committee is responsible for planning events that will raise money for the organization.  They may consist of bake sales, the annual Air Fair/CG Open house, Directories, or other activities the committee may choose.  

b. Social- Events are adult focused and a child free time for parents.  They may include activities such as crafts, entertainment, or other get-togethers.

c. Youth- This committee oversees the youth programs.  Some programs are the Baby Play Group, Halloween Party, Christmas Party, Easter Party, Youth Nights, and additional children activities.   

d. Sunshine- Visits and sends cards/gifts for miscellaneous occasions.  Examples include new baby, special celebrations, hospitalization, sympathy, sickness, and others.

e. Scholarship- The scholarship committee meets in the spring and consists of the honorary president and other members selected by the CGSAA board. The committee is responsible for reading through our scholarship applications and selecting a winner for the award.

f. Healthy Living- This committee will plan events that get people outside for a variety of activities including hiking, biking, camping, and others.  This committee may also present information relating to nutrition and greening lifestyle.

ARTICLE IX - ANNUAL CGSAA EXPENSES

Section 9.1
Funds for Next Fiscal Year

It is recommended that one thousand ($1,000) dollars be left in the Treasury for the following year.

Section 9.2
Scholarships

The Scholarship Committee will award a scholarship in an amount set forth in the Annual Budget at the February meeting and passed by the majority of members present.  Multiple scholarships may be awarded if CGSAA funds allow.

a. Scholarship is available to all Coast Guard dependents, retirees, or reserves residing in the CGSAA area. East to West boundaries are Clatskanie, OR and Warrenton, OR. North to South boundaries are Gray’s Harbor, WA and Tillamook, OR.

b. A second scholarship may be made available to any graduating senior bound by the same geographically boundaries outlined in [a] above.

c. CGSAA honorary members, board members, scholarship committee members, or their families shall not be eligible for scholarship.

Section 9.3
Charities

Any funds raised for specific purposes (Thanksgiving baskets, scholarships, special charities), less expenses, and shall be earmarked for that specific purpose only.  Any funds remaining after disbursement will not be made available to the general CGSAA funds but will be held over for the same purpose and spent the following year unless the members vote to reallocate such specific charity/service and use the funds for similar alternative charity/service.
Section 9.4
Installation Dinner

Funds allocated for the Installation Dinner will be voted on by CGSAA members. The dinner will be held as the January meeting.  The Installation dinner is the hand off from the old board to the new board members.
Section 9.5
Outgoing Board Gifts

The Honorary President will assist in the selection of and present gifts for the outgoing Board purchased with the same CGSAA funds allocated for the Installation Dinner [Section 9.4].  

Section 9.6
Annual Budget

The Treasurer shall submit an annual budget to the membership at the February meeting.  Any changes to the budget will require the consent of the majority of members present.

ARTICLE X - PARLIAMENTARY AUTHORITY

The current edition of Robert’s Rules of Orders shall be the parliamentary authority for the conduct of the business for the CGSAA.  Common courtesy and manners are expected from all CGSAA members.

ARTICLE XI - AMENDMENT OF BYLAWS

These Bylaws may be amended at any regular meeting of the General membership by a majority vote of members present.  The decision to vote on proposed amendments to the Bylaws shall be announced at a meeting of the general membership at least one month preceding or in the newsletter prior to the election meeting.  The amendment must be submitted in writing to the Secretary who in turn submits it to the CGSAA members and the members of the Board.
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