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PERSONAL DETAILS


Name:		Catherine Wilson


Date of Birth:	7 March 1972


Nationality:	Irish


Address: 	


Telephone:	





EDUCATION


1990-1994: Trinity College, Dublin:   Bachelor of Business Studies: Honours Degree 2.I.





KEY SKILLS:


Management / Business Coordination skills


Strong administration / communication and team work spirit skills 


Web / new media technology know-how


Marketing / promotional skills


Research and development project skills and commercial application of same


Report and proposal writing 


Financial administration and budget allocation 


Networked computer / technology skills ( internet, ISDN / ATM networks)


Knowledge of French.


Full clean driving license





PROFESSIONAL EXPERIENCE





February 95-August 97: Arthouse Multimedia Centre for the Arts, Temple Bar, Dublin, Ireland


Job title: European Projects / New Media Coordinator:





I joined Arthouse in 1995 R&D assistant as part of a team of 5 people. My role quickly advanced to EU Projects Coordinator and I later took on the responsibility of New Media Coordinator. The company moved into the first purpose-built Multimedia Centre in 1996 and employed 25 full time employees and 8 part time by August 1997.  I was responsible for coordinating 7 employees in the Research, Development and Arts Information Bureau departments.


 


RESPONSIBILITIES:


Managing and Coordinating European Union projects: 


Subjects and content of the projects included: telecommunications, ATM / ISDN testing, online services, training in new media technologies to various groups (educators /cultural groups /commercial business), networking image and text databases, and collaborative web exhibitions.





Project coordination involved:


sourcing companies with relevant and complimentary skills to create a synergistic project team 


discussing methods and conceptualization of  the project structure


setting tasks and responsibilities in work packages for each of the participants and writing the proposal 


budgeting and technical considerations


ensuring tasks were carried out according to the milestones set


reports, technical audits and financial reports at the end of a project �
Financial Administration:


��Responsible for procedures and maintaining accounts for Arthouse European projects.


Organized obtaining labour schedules, travel and service budgets and invoicing for numerous companies across various countries and reporting to the European Commission 








Web Research:


Working in the research and development department in cutting edge multimedia projects enabled me to kept up to date with the latest developments in web and new technologies and applications of same.





Legal aspects of the impact of  new technologies of traditional methods of business


Working with online services especially digital representations of images I learned about the aspects of new technologies such as communication and delivery of images and data online such as data protection / legal / ownership / copyright and encrypting issues.








INFORMATION TECHNOLOGY:


Experience and proficiency in using the following systems and software applications in multiple platform environments:


Systems: - Windows 95, Windows NT, Macintosh, UNIX 


Software:- An excellent working knowledge of: Windows 95, Microsoft Word, Excel, Access, PowerPoint, Adobe Photoshop, Giff Animator, Quark Express, Imagedit ( icon maker)


Images:- imaging technologies, pcd,  fif,  watermarking..


Internet:- HTML programming skills. Netscape 4 and Microsoft Internet Explorer email and ftp protocols, ISDN / broadband communication techniques


Responsible for overall web coordination of Arthouse web site:  www.arthouse.ie





I have my own web site with my online travelogue:


http:www.geocities.com/The Tropics/Shores/6900











INTERESTS


traveling, culture, art, sailing, film music, reading, computers, web authoring





In 1993 myself and 5 friends set up a hair accessory business in Antibes / Juan les Pins in the French Riveria to earn money for college fees. We sourced supplies, organized a plot, marketed our services and handled the money in this successful venture seeing off fierce competition











References:


Aoibheann Gibbons Ph. D


Arthouse Ltd.


Curved Street


Temple Bar


Dublin 2


Ireland 


Tel: 353-1-6056800


email: agibbons@arthouse.ie


�
SUMMER WORK EXPERIENCE


��


THE Pizza Place: West Pier, Howth, Co Dublin.


Restaurant manager. 1990 - 1994


During College I worked part-time in this tourist occupied restaurant.


Duties included:


balancing the money each night


compiling the weekly work roster for 10 staff


ordering and checking  supplies and stock


overseeing waiting and cooking staff nightly.


ensuring team spirit.





Strollers Cafe and Hostel, temple Bar, Dublin


Restaurant / Hostel manger: Nov 94 - Jan 95


Duties included:


managing  bookings for rooms in this busy Dublin hostel


handling money


organizing rosters for staff in the hostel and restaurant.


sourcing suppliers / ensuring delivery and ordering of stock


general organization





Gosmans Seafood restaurant, Montauk, Long Island, New York, USA


During the summer of 92 I worked in this busy high class seafood restaurant frequented by the stars





Hair Accessory Business, Antibes / Juan les Pins, French Riveria; Summer 93


5 friends set up a hair accessory business in a busy promenade market at night to earn money for college fees…


We sourced supplies, organized a plot, marketed our services and handled the money in this successful venture seeing off fierce competition





KEYBOARD SKILLS:


60 words per minute.











