Agenda

(Insert Club Name) Toastmasters #_____

(Insert Time & Location)

	

Our Mission is to provide a mutually supportive and positive learning environment in which every member has the opportunity to develop communication and leadership skills, which in turn foster self-confidence & personal growth. 




	Today’s Meeting Theme:
	_____________________________________________________
	

	Call to Order:

   
	PRESIDENT

Welcome Guests

Introduction of Toastmaster:


	______________

______________

	Opening Activities

   
	TOASTMASTER

Word-of-the-Day:  __________________________________

Joke / Inspiration

	______________

	Speeches


	Speaker 1 
Title:  ____________________________________________

Manual / Project:  __________________________________

Time:  ______ Minutes 

Speaker 2 

Title:  ____________________________________________

Manual / Project:  __________________________________

Time:  ______ Minutes

Speaker 3

Title:  ____________________________________________

Manual / Project:  __________________________________

Time:  ______ Minutes 


	______________

______________

______________



	Table Topics

     
	TOPICMASTER
         (Response time limits, 1-2 minutes)

1. ____________________________

2. ____________________________


	______________

	Evaluations

    
	GENERAL EVALUATOR

Evaluator for _______________

Evaluator for _______________
Evaluator for _______________l 
Pass Your Vote for Better Speaker, Table Topic & Evaluator to the end of tables 

Timer’s Report

Grammarian’s Report 
General Evaluator’s Report

	______________

______________

______________

______________

______________

______________

	Final Activities

     
	TOASTMASTER  

Vote Counter’s Report

Closing Comments


	______________

	Business Meeting & Closing

     
	PRESIDENT  

Guest Comments
	______________



C&L Manual = Communication & Leadership Manual, which contains the first 10 speech projects that you work on in order to receive your Competent Toastmaster (CTM) award.   Each project in the manual builds on the previous ones and established the foundation speaking skills.
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