COM 3101 Database Systems

Lab 2 – Create Forms and Queries Using Wizard
Create an AutoForm
(1) Select the S Table.
(2) Click the AutoForm button [image: image1.png]


 in the menu bar.
(3) To show next record by clicking the Next Record button [image: image2.png]


.
(4) Click the save button to save the Form as Supplier Form.
(5) Double click the Supplier Form to view the form.
Exercise:

Repeat the above steps to create the Part Form and Supplier Part Form.

Use the Form Wizards to create a customized form.

1. Select the Form tab.

2. Click the New button.

3. Choose the Form Wizards and select the s table, then click OK.

4. Select the >> button to select all fields, then click Next.

5. Use the mouse to select the layout, then click Next.

6. Use the mouse to select the style, then click Next.

7. Type the title as Supplier Form 2, then click Finish.

Exercise:

Repeat the above steps to create the forms for Part, and Supplier Parts.

Querying a database (extract information from data)

(a) Display supplier number, supplier name, and city with status equal to 20, display the result in ascending order of supplier number:

1. Select the Queries tab.

2. Click the New button.

3. Select the Design View.

4. Add the s table, then click Close.

5. Double-click the Supplier Number to add it into the query.

6. Double-click the Supplier Name to add it into the query.

7. Double-click the Status to add it into the query.

8. Double-click the City to add it into the query.

9. Under the Supplier Number field, select sorting order as ascending.

10. Under the Status field, unselect the show checkbox, in the criteria part, type =20
11. Click the Run button [image: image3.png]


.

12. Click the Design View button [image: image4.png]


 to return to the select query window.

13. Save the query by clicking the save button and type a query name.
(b) Display part number, part name, and city with part name starts with “c”:

1. Select the Queries tab.

2. Click the New button.

3. Select the Design View.

4. Add the p table, then click Close.

5. Double-click the Part Number to add it into the query.

6. Double-click the Part Name to add it into the query.

7. Double-click the City to add it into the query.

8. Under the Part Name field, in the criteria part, type like c*.

9. Click the Run button [image: image5.png]


.

10. Click the Design View button [image: image6.png]


 to return to the select query window.

11. Save the query by clicking the save button and type a query name.
(c) Display supplier number, status, and city with status equal to 10 and city is Paris:

1. Select the Queries tab.

2. Click the New button.

3. Select the Design View.

4. Add the s table, then click Close.

5. Double-click the Supplier Number to add it into the query.

6. Double-click the Status to add it into the query.

7. Double-click the City to add it into the query.

8. Under the Status field, in the criteria part, type =10.

9. Under the City field, in the criteria part, type like paris.

10. Click the Run button [image: image7.png]


.

11. Click the Design View button [image: image8.png]


 to return to the select query window.

12. Save the query by clicking the save button and type a query name.
(d) Display supplier number, status, and city with status equal to 10 or city is Paris:

1. Select the Queries tab.

2. Click the New button.

3. Select the Design View.

4. Add the s table, then click Close.

5. Double-click the Supplier Number to add it into the query.

6. Double-click the Status to add it into the query.

7. Double-click the City to add it into the query.

8. Under the Status field, in the criteria part, type =10.

9. Under the City field, in the or part, type like paris.

10. Click the Run button [image: image9.png]


.

11. Click the Design View button [image: image10.png]


 to return to the select query window.

12. Save the query by clicking the save button and type a query name.
(e) For each supplier, display the supplier number, supplier name, and the total quantity supplied:

1. Select the Queries tab.

2. Click the New button.

3. Select the Design View.

4. Add the s table, add the sp table, then click Close.

5. Double-click the Supplier Number to add it into the query.

6. Double-click the Supplier Name to add it into the query.

7. Double-click the Qty to add it into the query.

8. Select Totals in the View Menu Bar.

9. Under the Supplier Number field, in the Total part, select group by.

10. Under the Supplier Name field, in the Total part, select group by.

11. Under the Qty field, in the Total part, select sum.

12. Click the Run button [image: image11.png]


.

13. Click the Design View button [image: image12.png]


 to return to the select query window.

14. Save the query by clicking the save button and type a query name.

Exercise:

Display supplier number, supplier name, part number, part name, and qty.  (Hint: you need to add all the three tables in your query.
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