COM 3101 Database Systems

Lab 3 – Create Reports Using Wizard
Create an Auto Report
(1) Select the S Table.
(2) Click the AutoReport button [image: image1.png]


 in the menu bar.
(3) Click the save button to save the Report as Supplier (Auto Report).
(4) Double click the Supplier (Auto Report) to view the report.
Exercise:

Repeat the above steps to create the Part (Auto Report) and Supplier Part (Auto Report).

Use the Report Wizards to create a customized form.

1. Select the Report tab.

2. Click the New button.

3. Choose the Report Wizards and select the s table, then click OK.

4. Select the >> button to select all fields, then click Next.

5. Do no choose any grouping level by just clicking Next.

6. Sort the records by Sno in ascending order, then click Next.

7. Use the mouse to select the layout, then click Next.

8. Use the mouse to select the style, then click Next.

9. Type the title as Supplier Report, then click Finish.

Exercise:

Repeat the above steps to create the reports for Part, and Supplier Parts.

Use the Report Wizards to create a customized form with grouping.

1. Select the Report tab.

2. Click the New button.

3. Choose the Report Wizards and select the sp table, then click OK.

4. Select the >> button to select all fields, then click Next.

5. Select Sno then > for the grouping level, then click Next.

6. Sort the records by Pno in ascending order, then click Next.

7. Use the mouse to select the layout, then click Next.

8. Use the mouse to select the style, then click Next.

9. Type the title as Supplier-Part Report (with Grouping), then click Finish.

Use the Report Wizards to create a customized form with summary figures.

1. Select the Report tab.

2. Click the New button.

3. Choose the Report Wizards and select the sp table, then click OK.

4. Select the >> button to select all fields, then click Next.

5. Select Sno then > for the grouping level, then click Next.

6. Sort the records by Pno in ascending order.

7. Click the Summary Options button, then select all the Sum, Avg, Min, and Max checkbox, then click OK, and then click Next.

8. Use the mouse to select the layout, then click Next.

9. Use the mouse to select the style, then click Next.

10. Type the title as Supplier-Part Report (with summary figures), then click Finish.

Exercises:

1. Create reports using the queries created in lab 2.

2. Investigate the Chart Wizards of the Report by choosing the sno and qty fields of the sp table.
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