Leticia Diaz

2510 S. Sawyer

Chicago, Illinois, 60623

Letty6310@yahoo.vom
July 21, 2004

Juan Tamayo

Tamayo Financial Services

3833 Harlem Avenue 

Berwyn, IL 60402

To Whom It May Concern:
Please acknowledge this letter as a sincere expression of appeal in the position of financial Manager.

Along with this cover letter I have enclosed my resume for your analysis. I have the skills needed for this profession. I work as an office assistant for one year. This occupation is very challenging but I have the knowledge and experience for this wonderful work experience.   

My current job in your financial services has let me become accustomed to what should be my responsibility in the future. My job as an assistant has prepared me in many ways. I have gained knowledge of the profession that I enjoy. It has also let me develop my social skills. Working as an assistant has prepared me by learning how to file papers and processing accounts in the computer. 

I am seeking a career that will allow me to work with people. Your company is focused in the well being of customers and it will allow me to help people. I believe that serving people is something great and I plan to give my life to others by working with you.

I am very grateful for the time you have taken to read my letter. I would agree to a personal conference in which we may discuss my potential service to your company. If you would like to suggest a meeting time you can reach me at my telephone (773) 390-6113   any time of the day. I look forward to your reply.  

Cordially,

Leticia Diaz

