Grade 10 Careers Portfolio
The portfolio will be worth 30% of your final mark – summative evaluation. It will, however, be evaluated and assessed throughout the term.

What is a portfolio? 

A portfolio is a visual representation of your abilities, skills, capabilities, knowledge, qualities - and it represents your potential. 

Physically, it's a collection of things - artifacts - tangible materials - that represent work-related events in your life. You may have developed skills these skill in non work-related while you were playing team sports, while pursuing hobbies or volunteer activities, or simply pursuing your interests.

The portfolio provides "evidence" of your potential by demonstrating what you accomplished in the past. 

Organization

Use a 3-ring binder or folder to organize the information in your portfolio.

You will have two basic sections to your portfolio: Personal & Public
Your portfolio should have three attractive title pages

1.
A front cover that reflects “you” & states Careers Portfolio – your name.
2.
Personal Section – reflects your items
3.
Public Section – reflects items required to submit
Personal Section

This section contains items that demonstrate your academic, personal management and teamwork strengths. 
See suggestion list.  You must include at least two items in each section. 
A reflection sheet for each item must be filled out - please follow the guidelines given. This sheet must be typed.

Public Section

This part contains all work that your teacher asks you to put in your portfolio – from the text, newspaper, homework, videos, 
question sheets and assignments etc.

Evaluation


Two interim evaluation days will be set before the final due date so that you may show your teacher your portfolio and 
ask questions on how to improve it. There will be no formal interim evaluation grade. 1st Interim Evaluation ______________
2nd Interim Evaluation __________________
Final Evaluation
8 items with reflection sheets as well as all items your teacher has told you to put in the public section. 
You will also be graded on the design, attractiveness and organization of your portfolio.
Deadline:
__________________________
Contents of a Career Portfolio

Career portfolios can include varied information. 

	Academic Achievements 
	A honor roll listing, or a excellent mark on a test or assignment 

	Attendance 
	Attendance data from the student's record at elementary, middle/junior, 
and/or high school 

	Community Service 
	Any service the student has done for the community, religious organization, 
or school, and has been remuneration for 

	Examples of Projects 
	Projects, pictures, photographs, objects, multi-media activities, research papers, 
or research project that the student has been involved in individually or as a 
team member or leader, in or out of school 

	Exceptional Skills 
	Any skills that the student, parent, or faculty deem exceptional for that student 

	Extracurricular Activities 
	Traditional school activities (e.g., sports, music, drama, art, yearbook, peer helper) 
or other outside activities (e.g., community theatre, Junior Achievement, Boys Scouts, 
Girl Guides) 

	Fine Arts 
	A listing of specific fine arts activities or pieces of work done by the student 
(e.g., drawing, newspaper articles) 

	Job Record 
	A listing of any jobs the student has held and letters of reference or commendation 

	Student Awards and Recognition 
	Any in-school or out-of-school awards or recognition the student has had 
including specialized licenses or certification 

	Transcripts 
	Transcripts from high school or other colleges that the student is attending 

	Work-Based Learning 
	Information on co-op or job shadowing experiences, youth apprenticeship, 
career day involvement, or Education for Employment activities. 

	Exercise
	Exercise Schedule, fitness club membership card

	Driver’s License
	Valid Driver’s License, evidence of drivers education

	Completed Projects
	Examples of a picture, sample or audio-tape of a completed project

	Speech
	Tape or written copy of a speech that you have given


