Portfolio Reflection Sheet

This sheet will help you complete your own reflection sheets.  
All of the sections must be complete for you to be marked.  While your answers do not have to be very long, 
you need to demonstrate that you have thought carefully about your responses. 
Make sure that your explanations are clear and easy to understand. 
Please use the following template and type your answers accordingly.

	Portfolio Item:
	State what the item is – i.e. Grade 9 Honour Roll, Youth Orchestra Program, Grade 8 Science Project, Soccer Trophy….
This should be very brief!

	Skill Area:

	This is about as easy as it gets! Choose one of the Personal Section Categories – Academic, Personal Management or Teamwork. Make sure that you file it in the correct category.

	Item Description:
	In a few sentences, explain how you earned/why you received this item. Who is it given to? What did you have to do to receive it? Answer the questions: who, what, where, why and how. Give me enough information to understand why it is important enough to include in the portfolio.

	Skills Demonstrated:
	Beyond the skill category in which it is filed, what skills did you have to use to earn this item? Focus on transferable skills (i.e. time management, leadership, etc.) rather than technical skills (i.e. running, singing, first aid, etc.). Explain how you used these skills in this particular situation. 
Focus on 1-2 skills only per item. Be clear and specific in your answer.

	Skill Transferability:
	Explain how you could transferable the skill into your personal life after you finish high school. As well as on how the skill could be transferred to the workplace and specific jobs (i.e. accountant, lawyer, graphic designer, etc.) that you are interested in exploring. Imagine how you would use this skill in your post-secondary education and in a workplace or volunteer setting. 


Examples of Skills:
	Time Management
	Stress Management
	Organization
	Adaptability

	Teamwork
	Problem Solving
	Creativity
	Negotiation

	Leadership
	Communication
	Academic 
	Computer

	Listening
	Physical Fitness
	Researching
	Observation


