Chris A Pilarski Jr

758 Lippert Hollow

Allegany, NY 14706

Home: (716) 373-0281

Leave a Message: (716) 372-0554

Voicemail: (585) 403-9564

October 5, 2003
Personnel Manager

Sears Roebuck

N 150 Union 

Olean, NY  14760

Dear Personnel Manager:


I was passing by your Olean location and saw your “Now Hiring” sign and thought that I should stop by and fill out an application.  I am currently going to school at Allegany/Limestone and am seeking a part time job.  


I have completed a general course of study in school and have taken two computer programming courses and a general computer course.  I am skilled in Microsoft Word, Excel, Access and FrontPage.  My last two summer jobs include one year working in the Allegany/Limestone Technology Department and last year, in which I worked with a heating controls company.  I have references from my supervisors regarding my ability to work efficiently and my skill level.  I am able to use power tools and work on a construction site.


I have heard that the Paper Shop has an emphasis on customer service.  I have gained good communication skills while working one summer at the high school because my job required me to help the teachers and school faculty.  I have also gained great navigational skills.  Last summer one of my duties was to drop off shipments to various locations and all I had was a vague map.  


I am available any weekday after 3:45 PM at (716) 373-0281 or if I am unavailable you can please leave a message at (716) 372-0554.  I am available for any additional interviews or tests.  Thank you for your time and consideration.  I look forward for your response.

Sincerely,

Chris Pilarski

Enclosure: Resume

