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Rich text format

Definition: RTF (Rich Text Format): A text formatting standard developed by Microsoft Corporation that allows a word-processing program to create a file encoded with all the document's formatting instructions, but without using any special hidden codes. An RTF-encoded document can be transmitted over telecommunications links or read by another RTF-compatible word processing program, without loss of the formatting. 
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Using the rich text format (RTF) for file exchange

Plain text and tab delimited formats are good for universal file exchange but all the formatting is stripped out. How can you move text between programs without losing all your character formatting such as bold or italic type? One answer is the Rich Text Format or RTF

Before the advent of Adobe's PDF, Rich Text Format was the most portable file format used to exchange files cross-platform while still retaining all or much of its formatting. It is still a viable option for getting some types of files out of your word processor and into your desktop publishing application or transferring formatted text between different desktop publishing programs.

If your desktop publishing application does not have import filters for the native format of your word processor, try RTF. Although many applications can import .DOC files, older apps may not have filters for newer versions of Word.

PDF (Portable document format)

PDF is the file format used extensively on the Internet to display non-HTML documents. With a PDF file users can browse, print and download documents as they appear in their original format. PDF (Portable Document Format) is a file format that has captured all the elements of a printed document as an electronic image that you can view, navigate, print, or forward to someone else. PDF files are created using Adobe Acrobat, Acrobat Capture, or similar products. To view and use the files, you need the free Acrobat Reader, which you can easily download. Once you've downloaded the Reader, it will start automatically whenever you want to look at a PDF file. 

PDF files are especially useful for documents such as magazine articles, product brochures, or flyers in which you want to preserve the original graphic appearance online. A PDF file contains one or more page images, each of which you can zoom in on or out from. You can page forward and backward. 

Some situations in which PDF files are desirable include: 

· Graphic design development in which team members are working at a distance and need to explore design ideas online 

· Help desk people who need to see the printed book that users are looking at 

· The online distribution of any printed document in which you want to preserve its printed appearance 

Acrobat's PDF files are more than images of documents. Files can embed type fonts so that they're available at any viewing location. They can also include interactive elements such as buttons for forms entry and for triggering sound and Quicktime or AVI movies. PDF files are optimized for the Web by rendering text before graphic images and hypertext links. 
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