(On the Letter Head Pad of any Company/Firm)

Ref. No. xx/yy/200_

(Any date, just to show as if legal doc)

To,

(Name of the Main Sponsor,

Address.)











Date:

(Date of the day prior to the date mentioned on the Cheque)

PLEASE FIND ENCLOSED HEREWITH CHEQUE NO.   ( Cheque # reflected in your 

passbook with big entry)    FOR  Rs.(Amount  of that cheque)  OF  (Bank name , the 

cheque was issued from)  BEING THE AMOUNT DUE ON ACCOUNT OF YOUR 

FIXED DEPOSIT.

PLEASE FIND THE SAME IN ORDER AND ACKNOWLEDGE THE RECEIPT.

THANKING YOU,

YOURS FAITHFULLY,

(Rubber Stamp:






     )

 Signature

ENCL : Cheque # 

For XXXX Company,


Proprietor/Director








