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Basic English Rules

Tenses

Simple present

Present continuous

Present perfect

Simple past

Past continuous

Past perfect

Simple future

1.  Continuous rules
verb to be + gerund

	e.g. is, am, are

   was, were
	+
	eating

doing


2.  Perfect rules
verb to have + past participle

	e. g.  have, has

had


	+
	done

gone


3.  Future rules
special verb + bare infinitive (B.I.)

	e. g. can

   will

      should

   may

  ….


	+
	B.I.
	do

eat

go


4.  Passive rules

verb to be + past participle

	e. g. is, am, are

   was, were
	+
	broken

done

gone

	been
	
	




Phrases

When Tom heard a cry for help, he rushed outside.

( 
Hearing a cry for help, Tom rushed outside.


When the car was hit by the lorry, it rolled down the slope.

(
(Being) hit by the lorry, the car rolled down the slope.


After Linda had finished her homework, she cleared the table.

· Having finished/ After finishing her homework, Linda cleared the table.


As it was a cold day, Isabelle put on her coat.

(
It being a cold day, Isabelle put on her coat.



If I had been given the chance, I would have tried my best.

· Given the chance, I would have tried my best.

Mike had finished his homework. As such, he watched TV for a while.

(
Mike had finished his homework, thus watching TV for a while.

Inversion 
If you have any inquiries, please feel free to contact me at anytime that is convenience to you. 

· Should you have any inquiries, please feel free to contact me at anytime 

that is convenience to you.

If the democracy movements in China today are jeopardized, Hong Kong people will be endangered at length.
· Should the democracy movements in China today be jeopardized, Hong 

Kong people will be endangered at length.

If I were a rich man, I would buy this house.
(
Were I (to be) a rich man, I would buy this house.
If I had gone to the party, I would have seen her.

(
 Had I gone to the party, I would have seen her.

As the nightmare of HKCEE is threatening, many students seek help from private tutors.

· Threatening as the nightmare of HKCEE is, many students seek help 

from private tutors.

Rules of Emphasis 
I love you.

· I do love you.

· I did love you.

She loves you.

· She does love you.

To cite/ quote an example, …

To cite/ quote some examples, …

Undoubtedly

Doubtlessly

Undeniably

It is crystal clear that

It is an iron truth that

It goes without saying that

Needless to say, 

Authority ( for Argumentative writings ) 
Nobody denies that

It is held that

It is simply inconceivable that

Nine out of ten people may agree with that

It cannot be denied that

It would be wrong for us to conclude that

Much has been said that

Some further say that

A lot has been said and written about ….. that

It is not surprising that
It is envisaged that

It is not exaggerating to say that
I tend to believe that

I do believe that

If this is so, …..

It is deemed as …. That

We have reasons to believe that

The point is that

Supplementary exercises


Phrases   - (present participle or past participle)
1.
When he checked the e-mail, he found that his computer was infected 
with a hidden virus.


__________________________________________________________


__________________________________________________________

2.  When Dick was chosen to be the class representative, he felt surprised 

and puzzled.

__________________________________________________________


__________________________________________________________

3.  After Maggie had paid the bill, she went back to her office to hold a 

meeting.

__________________________________________________________


__________________________________________________________

4.
As business is depressed, there is an increase in unemployment.


__________________________________________________________


__________________________________________________________

5.  If he had passed the fitness test, he would have been accepted to be a 

member of the school football team.

__________________________________________________________


__________________________________________________________

6.  Your first job will probably teach you how to get along well with the people 

you meet every day. As such, it advances your own knowledge.

__________________________________________________________


__________________________________________________________


__________________________________________________________

7.  When you have decided on the kind of job you would like, you should 

learn as much as possible about what the job can offer you.


__________________________________________________________


__________________________________________________________


__________________________________________________________


Inversion 
8.
If you are leaving school soon, you should be thinking seriously about 

your career.

__________________________________________________________

__________________________________________________________

9.  If Hong Kong want to maintain the competitive ability in Asia, I tend to believe that government should perform an active role to promote and support the development of Information and Technology.


__________________________________________________________


__________________________________________________________
__________________________________________________________


__________________________________________________________  

9.  If I were the Chief Executive, I would try to improve my social image and 
the relationships between the government and the media. 

__________________________________________________________


__________________________________________________________


__________________________________________________________

10.   If she had known the truth, she would have forgiven you. 


__________________________________________________________


__________________________________________________________

11.  As cigarette smoking is unhealthy, I tend to believe that more education 

towards anti-smoking campaigns in schools is very crucial.


__________________________________________________________


__________________________________________________________


__________________________________________________________
