Kenneth Lim

Education

Fall 2000 to Spring 2001
A.B. in Business Economics to be completed May 2003.




Brown University, Providence, Rhode Island, United States

Overall GPA  4.0/4.0

Relevant Coursework:  Management of Industrial and Nonprofit Organizations, 


Conflict and Cooperation in International Politics.

Fall 1999 to Spring 2000




Faculty of Management, McGill University, Montreal, Canada




Overall GPA  3.8/4.0

Relevant Coursework:  Communication in Management, Financial Accounting.

New York City High School Diploma, Stuyvesant High School Class of 1999.

Work Experience
September 2000 to present
95.5 WBRU


Providence, RI

Production/Business Intern

· Produced and recorded radio commercials.

· Management of $3 million budget, prepare weekly cash flows and balance sheets, coordinate accounts payable.  
July to August 2000
McGill University Summer Studies
   Montreal, PQ




Program Monitor

· Prepared and participated in activities of Intensive English Program.
· Lived in dorms with 40 international college students.
· Organizational skills developed in coordinating trips to Toronto, Ottawa, and Prince Edward Island.
· Counseled students for culture shock, and tutored English language. 
· Webmaster of program webpage.
May to July 2000
CTI Temporaries Agency

 New York, NY

Administrative Clerk

· Commanded the switchboard, filing, and photocopying.

· Received clients and scheduled appointments.  
January to September 1999
Saviano & Tobias, P.C.         
  New York, NY
Office Administrator

· Briefed and researched cases, scheduled appointments with clients.

· Data entry and dictation with Microsoft Word. 

Awards


· Winner of 1998 Japan-America Friendship government scholarship                                                             (participated in foreign exchange for six weeks in Nagoya, Japan).
Activities

· Former volunteer of Chinatown Health Clinic, assisting with data entry and file management in nursing departments.  

· Active volunteer for Youth For Understanding, interviewing and training prospective students for foreign homestay programs and scholarships.

Skills




· Some Chinese, intermediate college level Japanese.

· Proficient in Windows 98, Microsoft Word, Excel, Access, FrontPage, fundamental skills in Java (Object-Oriented Programming),  50 wpm.

Interests

· Swing dance, basketball, running, snowboarding, theater, Chinese calligraphy.
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