MIS 1 Class Work   November 5, 2007
REQUIRED:

1. Use Microsoft Excel to complete the following spreadsheet for AB LIBRARY that displays outstanding book titles for October 2007:
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Brown True Lies October 21, 2007

Daley Every Hour October 15, 2007

Campbel Yesterday October 24, 2007

Green Blue Faces October 02, 2007

Abel Interact October 20, 2007


2. Use the appropriate formulae to:

a Calculate the average Amount Due

b Calculate the maximum fine (after GCT is added)

3. Create a column chart showing the fines for all overdue titles.

4. Format your spreadsheet and chart using appropriate fonts, colors & borders etc.

5. Give your spreadsheet an appropriate title

6. Insert the following record in your spreadsheet AUTHOR: Barrett  TITLE: Black Beauty  DATE BORROWED:  October 10, 2007

7. Sort your spreadsheet by author

8. Print the following:

a The Spreadsheet

b The Formula Sheet {Press CTRL+`}

c Print the Column chart you created in part 4 above.

IMPORTANT NOTES!

1. Members are allowed to keep books for 4 days (including Saturdays & Sundays)

2. The Library is open 7 days per weeks.

3. Fine:

a 1 – 3 days overdue : 
$70.00 per day
b 4 – 7 days overdue: 
$100.00 per day
c Over 8 days overdue: $125.00 per day
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