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	Position Title:
	Assistant Manager, Mechanical Engineering Department
	Code:
	

	Department:
	Mechanical Engineering Department
	Level:

	Graduate Engineer

	Purpose:
	To provide an experienced Mechanical Engineer capable of motivating and working with teams of installation and maintenance engineers on small and large projects, so ensuring the correct, safe, cost effective results and practices are achieved by all.


	
	

	1.0
Organizational Relationships:

	
1.1
Reports to:
	Mechanical Engineering Department Manager

	
1.2    Responsible for:
	Own tasks

	
	

	2.0
Job Summary
	Responsible for ensuring the technically correct, cost-effective and environmentally sound installation, management and maintenance of all mechanical systems within the Company Infrastructure.

	
	

	3.0
Duties and Responsibilities:
	· Checks Designs of mechanical systems for practical compatibility as submitted for installation, including mechanical machinery, fluid lines, system controls and air-conditioning systems.

· Oversees and supervises the installation of mechanical systems.

· Liaises closely with other professionals, including project managers, structural engineers, builders, architects, surveyors, and in-house project teams.

· Organizes and assesses the work of contractors

· Works with detailed diagrams, plans and drawings
· Monitors Mechanical systems and processes

· Ensures that the design and maintenance of Mechanical systems meets the required legislative and health safety requirements.

· Develops project contracts and agreeing these with clients, if working in consultancy.

· Works on a variety of projects within a short period of time.

· Makes decisions about expired systems equipment and the appropriate location of new equipment.

· Designs site-specific equipments as required.

· Ensures that work is kept to budget and forecasts.

· Negotiates contracts and develops tenders.

· Attends a range of project groups and technical meetings.

· Performs other tasks and duties within the scope of the knowledge, skills, and experience required for the job, as assigned by the immediate supervisor.

	
	

	4.0
Education and Licensure:
	· Minimum Degree in a relevant field of Engineering

	
	

	5.0
Professional Experience:
	· Minimum of 2 years experience in a relevant field of work.

	6.0
Specialized Knowledge:
	· Designs site-specific equipments as required.
· Problem-solving ability

· Good communication skills

· Ability to work as part of a team

· Must have knowledge to understand technical drawings, model making & IT competence.

	
	

	7.0
Physical Effort 
Required:
	

	
	

	8.0   Hours/Shift 
Work
	The normal working day is 9 hours with one hour for lunch, but this is a managerial position and so the incumbent is expected to work the hours necessary to achieve the results expected. Overtime is not permissible.

	9.0
Conditions:
	This job description is subject to periodic review and may be changed at any time by authorized personnel.

	
	

	Approval Signatures:
	

	
	

	Unit Manager:
	
	

	Senior Administrator:
	
	

	Director, Human Resources:
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